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00 00padoTKe MEePCOHAIBLHBIX JAHHBIX PA0OTHHKOB

1. OO0umue moJioKeHUs
1.1. Hacrosimee Ilonoxxenne o0 00paOOTKe NEPCOHANBHBIX TaHHBIX PaOOTHHUKOB
(mamee — Ilonoxenne) MyHUIIMITATBHOTO OFOKETHOTO 00IIE00pa30BaATEIHLHOTO YUPEKACHUS
«Cpennsist  obmieoOpazoBarenbHas mkoida Ne6 wmmennm A.H. CabypoBa» ropoma Moxru
Y amyprckoit Peciyonuku (nanee - Illkona) paspaboTaHo B COOTBETCTBUU C
— TpynossiMm koaexkcoMm Poccuiickoit @enepanns,
- Koncturynueii Poccuniickoit ®enepannmy,

I'paxxnanckum konexkcoM Poccuiickoit deneparnuu,

- ®enepanbHbIM 3ak0HOM «O0 MHpOpMaIK, HHOOPMALIMOHHBIX TEXHOJOTHUSIX U O
3amute nHPopmarmn», GenepanbHbiM 3aKk0HOM «O TIEPCOHATBHBIX JTaHHBIX Y,

—  IlpaBuiamMu BHYTpEHHEro TpPYJIOBOIO paclopsiika ILIKOJBI W JPYrUMU
HOPMATHUBHBIMU JTOKYMEHTaMH, PETIaMEHTHPYIOLIUMH e TeIbHOCTh LLIKOIBI.

1.2. Ueuns pa3pabotku Ilonoxenus:

- oTpeiesIeHue MopsAIKka 00pabOTKU MEPCOHANBHBIX JaHHBIX paboTHUKOB LIIKOIIHI;

- o0ecrieueHHe 3alIUTHI MpaB U cBoOoa paboTHuKOB IlIkosbl mpu obpaboTke MX
MEPCOHATIBHBIX JAHHBIX;

—  YCTaHOBJIICHME OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, HMEIOUIMX JOCTYH K
IEepCOHANbHBIM JaHHbIM paboTHUKOB IlIKonbl, 3a HEBBINOJIHEHHWE TPeOOBaHUH HOPM,
peryaupyomumux o0padoTKy | 3aIUTy MePCOHATBHBIX JaHHBIX.

1.3. Tlopsimok BBOJa B elicTBHE U M3MeHeHUs [lonoxkeHus.

1.3.1.Hacrosimee IlonoxkeHne BCTymaer B CHIIy C MOMEHTa €ro YTBEPXKACHUS
nupextopoM LIkounbl u gefcTBYeT GeCCpoUHO, 10 3aMEHbI ero HOBbIM IlosoxkeHuneM.

1.3.2.Bce uzmenenus B Ilonoxxenue BHOCATCS npuka3zoM aupekropa Llkosmst.

14. Bce pabortHukm Illkombl g0KHBI OBITh O3HAKOMJICHBI C  HACTOSIIIHM
[Tonoxxenuem.

1.5. Pexum KOHOUACHIUATFHOCTH NEPCOHAIBHBIX JAHHBIX CHUMAETCS B CIIyYasx HX
00€37TMUMBAHMS U 110 UCTEUEHUH 75 JIET CpOKa MX XPaHEHHsl, WK MPOJUIEBAETCS HA OCHOBAaHUH
3aKIIIOYEHHUs FKCIIepTHON koMuccuu LIIKonbl, eciin nHOE He ONpeieNeHO 3aKOHOM.

2. OCHOBHbIE MOHATHS U COCTAB MEPCOHAIbHBIX JAHHBIX PA0OTHUKOB
2.1. Jlna ueneit Hactosimero IlomoskeHUsT WMCTHONB3YIOTCS CIEAYIOIIME OCHOBHBIC
TIOHSATHSA



—  TepcOHAIbHBIC JaHHBIE pabOTHUKA — J00as HMH(OpPMAIH, OTHOCALIASCS K
OTIpEeICIECHHOMY WJIM OIpeleNiieMOMY Ha OCHOBAaHHMM Takoil HH(oOpManuu paOOTHHUKY, B TOM
yycie ero (pamMuiusi, uMs, OTYECTBO, IOJl, MECALl, JlaTa U MECTO POKICHUS, ajpec, ceMenHoe,
COLMAJIFHOE, HMYIIECTBEHHOE TIIOJIOKEHUE, oOpazoBaHme, mpodeccus, ITOXOIbl, Ipyras
uHpopManus, Heooxoaumast paboToAATEINIO B CBSA3U C TPYAOBBIMU OTHOLICHUSMU,

—  00paboTKa MepCOHANBHBIX MAHHBIX — COOp, CHUCTeMaTu3alysi, HaKOIUICHHUE,
XpaHeHue, yrouHeHHe (OOHOBJICHHME, M3MEHEHHE), HCIOJIb30BaHME, paclpocTpaHeHue (B TOM
quciie mepenava), o0e3MYMBaHHE, OJOKMPOBAHUE, YHHUYTOXKCHHE IEPCOHAIBHBIX TaHHBIX
pabOTHHUKOB IIIKOJIHI,

—  KOH(MUIEHIMAIBHOCTH MEPCOHATBHBIX TaHHBIX — 005S3aTeIBHOE IS COOIOICHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, IIOJYYUBIIETO JOCTYN K TIEPCOHAIBHBIM JTaHHBIM
pabOTHHUKOB, TpeOOBaHUE HE JOMYCKATh WX PACIPOCTpAHECHHsS Oe3 corjacus pabOTHUKA WU
WHOT'0 3aKOHHOT'O OCHOBAHUS,

—  pacmpoCTpaHEHHWE NEepPCOHANBHBIX IaHHBIX — JICMCTBUS, HAalpaBJIeHHBIE Ha
nepenayy NEepCOHANBHBIX JAHHBIX pPAaOOTHHKOB ONpeAeiIeHHOMY Kpyry i (mepenauda
MEPCOHAIBHBIX TAHHBIX) MK Ha O3HAKOMJICHHE C MEPCOHAIBLHBIMH JaHHBIMUA HEOTPAHHMYCHHOTO
Kpyra Juil, B TOM 4YHcI€ OOHApOJOBaHUE IEPCOHAJbHBIX JAHHBIX PAOOTHUKOB B CpPEICTBAX
MaccoBoil mH(MopMaIuK, pasMelieHrne B HHYOPMAIMOHHO-TEICKOMMYHHKAIIMOHHBIX CETSIX WIH
MIPEJOCTABJICHUE TOCTYIA K IEPCOHATBHBIM JaHHBIM Pa0OTHUKOB KaKUM-TTHOO MHBIM CIIOCOOOM;

—  HUCTOJIb30BaHWE TMEPCOHANBHBIX JAHHBIX —  JedcTBus  (omepaimu) ¢
MEPCOHATBHBIMU JaHHBIMHU, COBEPIIAEMbIE JOJDKHOCTHBIM JIUIIOM IIKOJBI B HENSAX HPUHSATHS
pelIeHU WM COBEpUICHHS WHBIX ICHCTBHIA, MOPOXKIAIOIIUX IOPUAWYECKUE TOCIEACTBHS B
OTHOIIIEHHUU PaOOTHUKOB JMO0 MHBIM 00pa30M 3aTParMBaroLIUX MX MpaBa U CBOOObI WJIM MpaBa
Y CBOOOIBI APYTUX JIHII;

—  OnoKHMpOBaHWE TEPCOHANBHBIX JaHHBIX — BPEMEHHOE MpeKpaiieHue coopa,
cHCTeMaTH3alluy, HAaKOIUICHHUsS, HCIIOJIb30BAaHMs, PACIPOCTPAHEHHsI TEePCOHATBHBIX TaHHBIX
pabOTHHKOB, B TOM YHCJIE UX MEpelauH,

—  YHUUYTOXXCHHME MEPCOHANBHBIX MaHHBIX — JEHCTBHA, B pPE3YJIbTaTe KOTOPBIX
HEBO3MOXHO BOCCTaHOBUTH COJIEp)KaHUE MEPCOHAIBHBIX JTAHHBIX B MH(POPMAIIMOHHON cucTeMe
MEePCOHANBHBIX JAHHBIX PAa0OOTHUKOB WJIU B PE3yJIbTaTe KOTOPHIX YHHUTOXKAIOTCS MaTepUaIbHbIe
HOCHTEIN TIEPCOHATBHBIX JTaHHBIX PAaOOTHUKOB,

—  00e3nMuyMBaHUE TEPCOHAIBHBIX IAHHBIX — JEWUCTBUS, B PE3yNbTaTe KOTOPBIX
HEBO3MOXKHO OTPECITUTh MPHHAICKHOCTh IEPCOHATBHBIX JAHHBIX KOHKPETHOMY PaOOTHUKY;

—  00LeAoCTyNHbIE MEePCOHANIbHBIE JaHHbIE — IEPCOHAJIbHBIE JaHHBIE, TOCTYIl
HEOTPaHUYEHHOTO Kpyra JIUI K KOTOPBIM MPEJOCTABJICH C COrIacusi padOTHUKA WIIM HA KOTOpbIE
B COOTBETCTBUU C (pelepajbHBIMH 3aKOHAMHU HE PaclpOCTpaHseTcss TpeOOBaHUE COOJIIOICHHUS

KOH(PHUACHIIMAIBHOCTH;

- uHdopmarnus — cBeneHust (COOOUICHHUS, TaHHbIE) HE3aBUCHMMO OT (OPMBI HX
MpeACTaBICHUS,

— JNOKYMEHTUpOBaHHas HHpopMmalus — 3apUKCUpPOBaHHAs HA MAaTEepPUAIBHOM

HOCHTEJC IIyTeM JOKYMCHTHUPOBAaHUSA WHQPOpPMAIUS C PEKBU3UTAMH, ITO3BOJISIOIIAMU
OTIPE/ICIIUTH TAKYI0 HH(POPMAIIHIO WIIN €€ MaTepUATbHBINA HOCHUTET.

2.2. B cocTtaB TEepCOHAIBHBIX JaHHBIX pPaOOTHHKOB I[IIKONBI BXOIAT JOKYMEHTHI,
cojJiepkanue MH(POPMAIMIO O MACIOPTHBIX JaHHBIX, OOpa30BaHWHU, OTHOIICHHH K BOMHCKOMH



0053aHHOCTH, CEMEIHOM TOJI0KEHUH, MECTE >KUTEIbCTBA, COCTOSHUHU 370pOBbs, a TaKXKe O
MPEIBIIYIINX MECTaX UX PabOTHI.

2.3. Komrmuiekc MOKYMEHTOB, COMPOBOXIAIOUIMIA Mporecc OQOpPMIICHHUS TPYAOBBIX
oTHoleHui paboTHuKa B IlIkomy npu ero nmpueme, nepeBojie U yBOJIbHEHUU.

2.3.1.udpopmanus, npexacrapiseMas paOOTHUKOM IpHU MOCTYIUIEHHM Ha paldoTy B
LIKOJY, JOJDKHA HMMETh JOKYMEHTaldbHYI (opmy. [Ipu 3akiarodeHuu TpymoBOro J0roBopa B
COOTBETCTBHUH CO cT. 65 TpymoBoro koaekca Poccuiickoit Deaepaliuu JIMII0, TOCTYIAOIIEe Ha
paboty, npeabsBIIET pab0OTOATENIO!

—  TIacIOpT WJIM WHOW JOKYMEHT, YIOCTOBEPSIIOIINI JINIHOCTB,

—  TPYAOBYIO KHIDKKY, 3a HCKJIIOYEHHEM CJy4yaeB, KOrjJa TPYIOBOW JOrOoBOp
3aKJII0YaeTCs BIEpBble WM paOOTHHUK MOCTYNAaeT Ha paboTy Ha YCIOBHSIX COBMECTUTENILCTBA,
au0o0 TpynoBas KHIKKAa y paOOTHHUKAa OTCYTCTBYET B CBSI3HM C €€ YTpaTOd WJIM MO JAPYTHM
[IpUYHMHAM,

—  CTpaxoBO€ CBHUJIETENIbCTBO T'OCYAAPCTBEHHOTO MEHCHOHHOIO CTPaXOBaHMS;

—  JIOKyMEHTBl BOMHCKOI'O ydeTa — JUIi BOCHHOOOS3aHHBIX W JIMII, TMOJAJIEKAIINX
BOMHCKOMY Yy4YeTy;

—  JIOKyMeHT 00 00pa30BaHuH, O KBUIM(UKALUN UM HAIWYMU CHEIUATbHbBIX 3HAaHUN
— MpH TOCTYIUIEHHH Ha paloTy, TpeOymoIlylo CHENHUaIbHbIX 3HAHUH WM CIELHAIbHOM
MOJITOTOBKH;

- cBuIeTeIbCcTBO 0 pucBoeHnn MHH (npu ero Hanmimuuu y paboTHUKA).

2.3.2. llpu  odopmnenun paborHmka B Illkomy cekperapeM  3amoyHSAETCS
yHu¢pumupoBanHas ¢opma T-2 «JIluunas kaprouka pabOTHHMKa», B KOTOPOH OTpaXKaroTcs
CJIeJIyIOIINE aHKETHbIE U Ouorpaduueckue JaHHbIe paOOTHHUKA!

—  obmme cBemenus (D.M.O. paboTHMKa, nara pPOXICHUS, MECTO POXKICHHS,
IpaXJ1aHCTBO, oOpa3oBaHue, mnpodeccus, crax pabdOThl, COCTOSIHME B Opake, MacHOPTHHIE
JIAHHBIE);

—  CBEJIEHUS O BOMHCKOM YYeTe;

—  JlaHHBIE O IpUeMe Ha paboTy;

B nanpHeinem B IMYHYIO KapTOUKY BHOCSATCS:

—  CBEJIEHHA O MepeBoJax Ha APYyryro padory;

- CcBeleHns 00 aTTecTalnu,

—  CBEJIEHUs O NOBBIIEHUN KBAaIU(UKALUY,

—  cBeJleHUs O Npo(ecCHOHANTBHOM MepenoaroToBKe;

—  cBefleHHs O Harpajax (IMOOIIPEHHsIX), MOYETHBIX 3BaHUSX;

- CBeJIeHUs 00 OTITyCKaXx;

—  CBEJEHHS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TeledoHax.

2.3.3.B IlIkone co3paroTcst U XpaHATCs CIeAYIOIIUe TPYIIbl JOKYMEHTOB, COAEpKalMe
JIaHHbIE 0 paOOTHUKAX B €JMHUYHOM WJIU CBOJHOM BHJIE!

2.3.3.1. JIokyMeHTBI,  cofepkamiie TepCOHANbHBIE  JIaHHbIE  PaOOTHUKOB
(KOMILIIEKCHI IOKYMEHTOB, COIPOBOXKIAFOIIIE MPOIecC 0POPMIICHHS TPYIOBBIX OTHOLICHUH MPH
npueMe Ha paboTy, MepeBojie, YBOJIbHEHWH, MOUIMHHUKK M KOIUHU TNPUKA30B MO JIUYHOMY
COCTaBy, JIMYHBIE J€Ja U TPYAOBbIE KHIDKKM pPAOOTHHMKOB; Jeja, COAepXallue MaTepHalibl
aTTecTanii pabOTHUKOB, TMOJUTMHHUKKA W KOMHHM OTYETHBIX, aHAIUTHYECKUX M CIPABOYHBIX
MaTepHAJIOB, TEpPEelIaBaeMbIX aJIMUHHCTPALWU MIKOJBl, KOINHH OTYETOB, HANpPABISIEMBIX B



rOCYJapCTBEHHbIE OpraHbl CTAaTHUCTUKU, HAJOIOBbIE€ WHCIEKIMH, BBIIIECTOSALINE OPIaHbI
YIPABJICHUS U JAPYTHUE YUPESIKIACHHS).

2.3.3.2. JlokyMeHTausi Mo OopraHu3anuu padOoThl CTPYKTYpPHBIX MOJpa3iesieHui
(monmokeHWsT O CTPYKTYPHBIX MOJPA3JCNCHUNX, JOJDKHOCTHBIE WHCTPYKIIMHM PaOOTHHUKOB,
NPUKAa3bl, PACTIOPSKECHHS, YKa3aHUsI TUPEKTOPA LIKOJIBI); TOKYMEHTHI MO TNIAHUPOBAHHIO, YYETY,
aHAJIM3Y U OTYETHOCTHU B YaCTH PabOTHI C IEPCOHATIOM LIKOJIBI.

3. Coop, 00padoTKa U 3aINTA MEPCOHATBHBIX JAHHBIX

3.1. Tlopsaok MoNMydeHHsI IEPCOHABLHBIX JTAHHBIX.

3.1.1.Bce mepconanpHbie AaHHble paboTHuka IlIkonmbl ciemyeT mody4arb y HETo
camoro. Eciu mepcoHaibHble JaHHBIE Pa0OTHHKA BO3MOXKHO TOJYYUTh TOJIBKO Yy TpeTben
CTOPOHBI, TO paOOTHUK MTOJDKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh
MOJy4eHO TMHChMEHHOE coryacue. JIomKHOCTHOe Mo pabdoTomarens JOKHO COOOIIUTH
pabotauky Illkomel o T1ensAX, NpPEANoNiaraéMbIX HCTOYHUKAX M CHOCO0ax IMOydeHHS
MEPCOHATBHBIX JIAHHBIX, a TAKKE 0 XapaKTepe MOANSKAIIUX MOTYYSHHIO IEPCOHANBHBIX JTaHHBIX
Y TIOCTIEICTBUSIX OTKa3a pabOTHUKA JJaTh MHCbMEHHOE COTJIacue Ha UX MOJTydYeHHE.

3.1.2. lupexrop Illkombl He wWMeeT MpaBa MoOJdy4daTh U OOpabaThIBaTh NMEPCOHAIBHBIC
nanHble paboTHuKa Ilkonbl 0 ero pacoBoi, HallMOHATBLHOW MPUHAJIC)KHOCTH, MOJIUTUUYECKUX
B3TJISaX, PEJIUTHO3HBIX WKW (UIOCOPCKUX YOEXKICHUSX, COCTOSHUU 370POBBS, MHTUMHOM
KU3HU. B ciydasx, HEMOCPENCTBEHHO CBS3aHHBIX C BOMPOCAMH TPYIOBBIX OTHOIICHHH, B
cooTtBeTcTBUH co cT. 24 Koncruryuuu Poccuiickoit denepanuu paboToaaTenb BIpaBe MojlydaTh
1 00pabaThIBaTh JaHHBIC O YACTHOW YKM3HH PaOOTHHUKA TOJBKO C €r0 MHCHMEHHOT'O COTJIACHS.

OOpaboTKa yKa3aHHBIX TEPCOHAIBHBIX IAHHBIX PA0OTHUKOB BO3MOXKHA TOJBKO C HX
cormiacus 60 6€3 UX COrNIacus B CIACIYIOIIMUX CIydasX:

— NIEPCOHATBHBIE TAHHBIC SBIISIOTCS OOIIEIOCTYITHBIMH;

— IepCOHANBHBIE JaHHbIE OTHOCATCS K COCTOSHHIO 370pOBbS pabOOTHHKA W HX
oOpaboTka HeoOxXoauMa JIS 3aIIUTHI €0 JKU3HH, 3J0POBbS WM WHBIX KHU3HEHHO BaXKHBIX
WHTEPECOB MO0 >KU3HHU, 3/0POBbS WM HMHBIX JKU3HEHHO Ba)KHBIX HWHTEPECOB NIPYTHX UL U
MOJIy4YEHHUE coryiacus paboTHUKA HEBO3MOXKHO;

- no TpeOOBaHHIO TOJTHOMOYHBIX TOCYJAapCTBEHHBIX OpPraHOB B  CIy4asX,
MPETYCMOTPEHHBIX (Pe/IepaTbHBIM 3aKOHOM.

3.1.3.00paboTKa NepCOHANBLHBIX JaHHBIX BO3MOXHA TOJBKO C MUCHMEHHOT'O COTJIACHS
pabOTHUKOB.

3.1.4.TlucemenHOe coriacue pabOTHHKAa Ha 0OpabOTKy CBOMX MEPCOHAIBHBIX JaHHBIX
JOJKHO BKJTIOYATh B ce0s:

- (dbaMunnio, WMs, OTYECTBO, aJpec CyObeKTa NEPCOHANbHBIX JaHHBIX, HOMEP
OCHOBHOT'O JJOKYMEHTA, yJIOCTOBEPSIOLIETO €ro JUYHOCTh, CBEACHHS O JaTe BbIJaul YKa3aHHOIO
JIOKYMEHTA ¥ BBIJABIIIEM €T0 OpraHe,

—  HauMeHoBaHHe ((paMUIIUIO, MMS, OTYECTBO) M AJAPEC OMEeparopa, MOJTYydYarolero
coryiacue cyObeKTa MepcoHalbHBIX JaHHBIX;

- 11e1b 00pabOTKHU NEPCOHATBHBIX JAaHHBIX;

- NepeveHb TEePCOHANBHBIX JaHHBIX, Ha 00pabOTKy KOTOPBIX JaeTcsl corjiacue
CyOBEeKTa MePCOHABHBIX JaHHBIX;



— nepevyeHb JCWCTBUI C NEepCOHAIBHBIMHM JaHHBIMM, Ha COBEPIICHHE KOTOPBIX
JaeTcsl coriacue, oOIlee OMHMCaHWe HCIOIb3YeMbIX ONEpaTopoM crmocoboB 00paboTku
MIePCOHATbHBIX TAHHBIX;

- CPOK, B TEUEHHE KOTOPOTO JIEUCTBYET COrlacHe, a TaKkKe MOPSI0K €ro OT3bIBa.

dopmMa 3asBICHUS O COTJIacMU pabOTHUKA HA 00pabOTKY MEPCOHATBHBIX JAaHHBIX CM. B
npuioxenuu 1 k Hacrosimemy [onoxenuto.

3.1.5. Cornacue paboTHHKa HE TpeOyeTCs B CIAESIYIOIUX CITydasx:

- 00paboTKa MepCOHANBHBIX JAHHBIX OCYLIECTBISIETCS HAa OCHOBaHWUU TpymoBoro
kogekca P® wunm uHOro (enepaqbHOrO 3aKOHA, YCTAHABIMBAIOILIEIO €€ Lelb, YCIOBHUS
MOJIyUYEHHUSI TIEPCOHAIBHBIX JAaHHBIX U KPYyr CYOBEKTOB, IEPCOHAJbHBbIE JAaHHBIE KOTOPBIX
MoJIe’)KaT 00padoTKe, a TAKKE OMPEIEIAIONIETO MTOJTHOMOYHS paboToMaTeNs;

- 00paboTKa MEPCOHANBHBIX JAHHBIX OCYIIECTBISIETCS B IENIAX HCHOJHEHHS
TPYIOBOTO JOTOBOPA,

- 00paboTKa MEepCOHAIBbHBIX JAHHBIX OCYUIECTBIIAETCS JJIS CTATUCTUYECKUX WIH
WHBIX HAyYHBIX IeJIeH TIPU YCIIOBUH 0053aTEIBHOTO 00€3IMIMBAHNS IEPCOHANBHBIX TaHHBIX;

- 00paboTKa MEePCOHANBHBIX JNAaHHBIX HEOOXOIuMa JUIS 3alllUThI )KU3HHU, 3I0POBBS
WIA WHBIX KU3HEHHO BAXKHBIX HWHTEPEcOB paOOTHUKA, €CIH TIIOJy4YeHHE €ro COrJacus
HEBO3MOXHO.

3.2. Tlopsaox oOpabOTKH, Iepeiayu U XpaHEHHUs TePCOHANTBHBIX JTAHHBIX.

3.2.1.Pabotauk IlIkomer pemocTaBisieT cekpeTapro IIIkobl qoCTOBEpHBIE CBEACHHS O
cebe. Cekperapp Illkonbl mpoBepsieT JAOCTOBEPHOCTh CBEJCHUN, CBEpsii JaHHBIC,
MIPEOCTaBICHHBIE PAOOTHUKOM, C UMEIOLIMMUCS Y paOOTHHUKA TOKYMEHTaMHU.

3.2.2.B cootBerctBUH co cT. 86, ri1. 14 TK PO B nensax obecriedeHus mpaB U cBOOOL
yerqoBeka W TpaxaanuHa gupektop Ilkomsr (PaboTomarens) W ero MpeacTaBUTEIH IPU
00paboTKe TEepPCOHANBHBIX MaHHBIX paOOTHHWKA JOJDKHBI COONIO/NATh CIEAYIONIHe OO0IIne
TpeOOBaHUS:

3.2.2.1. OOpaGoTka  MEpPCOHANBHBIX  JAHHBIX  MOXET  OCYIIECTBISTHCS
HCKITIOYUTENFHO B LIEsX oOecriedeHust COOMI0CHHs 3aKOHOB U MHBIX HOPMAaTHUBHBIX MPAaBOBBIX
aKTOB, COACHCTBHUS paOOTHUKAM B TPYJOYCTPONCTBE, OOyYEHHH M TMPOJBHKEHUH MO CIyxkOe,
oOecriedyeHuss JUYHON Oe30macHOCTH pabOTHUKOB, KOHTPOJS KOJMYECTBA M  KayecTBa
BBITOJIHAEMON PabOTHI U 00ECTIeYeHUsI COXPAaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu ompenenenuun obbemMa U coaeplkaHus, 00pabaThIBaEMBIX
NEePCOHATBHBIX TaHHBIX PaboTonaTtens nomkeH pykoBoacTBoBaThes Koncturynueit Poccuiickoit
®enepanun, TK Poccuiickoit @enepanuu v HHBIMU GeepaIbHBIMUA 3aKOHAMH.

3.2.2.3. [Ipy npuHATUM pelleHull, 3aTpParuBalOIIMX HHTEpEChl pabOTHUKA,
PaGoTomaTens He HMeeT NpaBa OCHOBBIBATHCS HA TEPCOHAIBHBIX JAaHHBIX pPaOOTHHKA,
MOJIYUEHHBIX HUCKIIOYUTENFHO B pe3yibTaTeé WX aBTOMAaTHU3WPOBAHHON 0OpabOTKM WU
ANEKTPOHHOTO MOTYYEHUSI.

3.2.2.4. 3ammTa TEPCOHATBHBIX JaHHBIX PAa0OTHHKA OT HEMPaBOMEPHOTO HX
WCTIOJIB30BAaHUS WIIM yTpaThl obecrieunBaercsi PaboTomarenem 3a cUeT ero CpeicTB B MOPSJIKE,
YCTAHOBJICHHOM (pe/1epaIbHBIM 3aKOHOM.

3.2.2.5. PabGoOTHUKM M HX TPEACTABUTENN JOJDKHBI OBbITh O3HAKOMJICHBI MO/
pacnucky ¢ nokymeHTamu IlIkoibl, ycTaHaBIMBAIOIIMMU IMOPSIOK 0OpaOOTKU IMEPCOHATBHBIX
JTAHHBIX PAOOTHUKOB, a TAKXKE 00 WX MpaBax U 00S3aHHOCTSAX B ITOU 00JIACTH.



3.2.2.6. Bo Bcex cimyuyasx oTka3 pabOOTHHMKa OT CBOMX IIPaB Ha COXpaHEHHE U
3alIUTy TallHBI HEJACHCTBUTEIIECH.

4. Tlepenauya u XpaHeHHe NMEPCOHAIbHBIX JAHHBIX

4.1. Tlpu mepenade HepcOHANbHBIX JNAaHHBIX paboTHuKa aupekTop IlIkosbl nomkxeH
co0JIr0/1aTh CIICAYIOIINE TPEOOBAHUS:

4.1.1.He coo0maTe TmepcoHalbHBIC [aHHBIE paOOTHUKA TpPEThEeW CTOpoHE O€3
MMCBMEHHOT0 corjacusi pa0OTHHKA, 32 UCKIIOYEHHUEM CIIy4aeB, KOTJa 3TO HEOOXOJUMO B LIEJAX
MIPEIYIPEXKICHUS YIPO3bI )KU3HU U 3/I0pPOBBIO0 paOOTHMKA, a TAKXKE B CIIy4asx, YCTAaHOBIICHHBIX
(benepalibHbIM 3aKOHOM.

4.1.2.He cooOmaTh nepcoHaIbHbIC TaHHBIE pA0OTHHKA B KOMMEPUYECKHX IIEJIIX 0e3 ero
nucbMeHHoro coryacusi. O6paboTKa MepcoHaNbHBIX TaHHBIX PAOOTHUKOB B IIEJIIX MPOJABHKEHUS
TOBApOB, paboT, YCIyT HA PHIHKE ITyTE€M OCYIIECTBICHUS MPSIMBIX KOHTAKTOB C TIOTEHIIMATbHBIM
NOoTpeOUTENIeM C TOMOUIBIO CPEICTB CBS3HM JIOMYCKAETCS TOJBKO C €ro MpeaBapUTEIbHOTO
CorJIacus.

4.1.3.TlpenynpenuTs JInIl, MOTYYUBIINX MTEPCOHATBHBIC TaHHBIC pA0OTHHUKA, O TOM, YTO
9TH JAaHHbIE MOTYT OBIThb MCIOJB30BaHbl JUIIb B LEISAX, JUISI KOTOPBIX OHU COOOIIEHBI, U
TpeOoBaTh OT ATHX JMIl MOATBEPXKACHHMS TOrO, 4YTO 3TO IMpaBuUio cobironeHo. Jluna,
MIOJTyYMBILIME TEPCOHANbHBIE JaHHbIE PAaOOTHMKA, 00sA3aHBI COOIIOAATH PEKUM CEKPETHOCTH
(korpunenuuaspHocTH). JanHoe [TonoxeHne He pacpoOCTpaHsSeTCs HA OOMEH MePCOHATbHBIMU
JAHHBIMU PaOOTHUKOB B MOPSAKE, YCTAHOBIEHHOM (e/lepaaIbHbIMU 3aKOHAMH.

4.1.4.OcyiecTBiATh Iepeadyy NEepCOHAIBHBIX JaHHBIX pPa0OTHUKOB B Mpejaenax
Opranuzanuu B COOTBETCTBUM ¢ HacTosuM IlonoxxeHnuem.

4.1.5.Pa3pemate AOCTYN K MEPCOHAIBHBIM JaHHBIM PaOOTHHUKOB TOJIBKO CIIEHUAIBHO
YIOJIHOMOYEHHBIM JIMIaM, IIPU 3TOM YKa3aHHBIE JIMLA JOJKHBI UMETh MPAaBO MOIY4aTh TOJIBKO
T€ MepCOHaJbHbIE JaHHbIE PAaOOTHUKA, KOTOpble HEOOXOIUMBI JJISi BBIIOJHEHUS KOHKPETHOU
byHKIHN.

4.1.6.He 3anmpammBarte WH(MOPMAIMIO O COCTOSIHUM 3/0pOBbS pabOTHHKA, 3a
UCKJIIOUEHUEM TEX CBEJIEHUH, KOTOPHIE OTHOCATCA K BOIPOCY O BO3MOXXHOCTH BBIIIOJIHEHUS
PabOTHUKOM TPYAOBOU (PYHKITUH.

4.1.7.1lepenaBath nepcoHalbHbIE JaHHbIE PAOOTHHKA MPEICTABUTEISIM PaOOTHUKOB B
nopsiike, ycraHoBieHHOM TK Poccwiickoit ®Denepanuu, U OrpaHUYUBATH 3Ty WHEOOPMAIIUIO
TOJILKO TEeMH TEPCOHAIBHBIMH JaHHBIMU PaOOTHHKA, KOTOpPhIE HEOOXOIMMBI JUIS BBITOJHEHHUS
yKa3aHHBIMH MPEJICTABUTEISIMH UX (PYHKIUH.

4.2. XpaHeHHe U UCIOJIb30BAHNE IIEPCOHANBHBIX JAHHBIX PAOOTHUKOB!

4.2.1.TlepcoHasibHBIC TaHHBIE PAOOTHUKOB 00pabaTHIBAIOTCS M XPAHSTCS B LIKOJIE.

4.2.2.1lepcoHanibHble  JaHHBIE PAOOTHUKOB MOTYT OBITh IOJIyY€HBI, TPOXOIHUTH
JanpHeyo 00paboTKy U MepenaBaThCsl Ha XpaHEeHHE KaK Ha OYMa)KHBIX HOCHUTENSX, TaK U B
JIEKTPOHHOM BHJI€ — JIOKAJIbHOM KOMIBIOTEPHON CeTH M KOMIbIOTepHOH mnporpamme «1C:
3apmiiaTa U Kaapbo».

4.3. Tlpu mosy4yeHUH MEPCOHANBHBIX JaHHBIX HE OT Pa0OTHHKA (32 UCKITIOYCHUEM
CJIy4aeB, €CJIH MEPCOHATIBbHBIC TaHHBIE OBLIH MTPEI0CTaBICHBI pab0TOAATENIO HA OCHOBAHUHU
(enepanrbHOrO 3aKOHA MIIH €CIH MEPCOHANIBHBIC JaHHBIC SBISIOTCS O0IET0CTYTHBIMH)
paboTronarens 10 Hayajla 00pabOTKU TaKUX MEPCOHAIBHBIX JaHHBIX 0053aH NPEAOCTaBUTh
PabOTHHKY CIEIYIONTYI0 HH(OPMAITHIO:



- HauMeHoBaHue ((pamuimus, WMs, OTYECTBO) M aapec Oleparopa WIH €ro
MIpEACTaBUTEILS,

- 1es1b 00pabOTKK NePCOHANBHBIX IaHHBIX U €€ IPAaBOBOE OCHOBAHMUE;

- IIPEAINOJIaracMele I0JIb30BaTEIIN NIEPCOHAIBHBIX JaHHBIX;

- yCTAQHOBJICHHbIE  HacTosAmMM  DenepanbHbBIM  3aKOHOM IpaBa  CyObeKTa
[IEPCOHAJIBHBIX JTAHHBIX.

5. JlocTyn K nepcoHAJbLHBIM JaHHBIM PAa0OTHHKOB

5.1. IlpaBo mocTyna K nepcoHaIbHbIM JAaHHBIM paOOTHUKOB UMEIOT:

- nupekrop [Ikomsr;

—  COTPYIHHUKH OT/EJa KaJpoB;

- COTPYIHHUKHU OyXrajaTepuu,

—  cekperapp llkonbl (uHopManus o (aKTHYECKOM MeCTe IPOKUBAHUS H
KOHTaKTHBIE TeJIe()OHBI pAOOTHHUKOB);

5.2. PaGotnuk IlIkonsl nmeeT mpago:

5.2.1.TlomyyaTh IOCTYNl K CBOMM MEPCOHAIBHBIM JITAHHBIM M O3HAKOMJIEHHE C HUMH,
BKJIIOYas MpaBO Ha O0€3BO3ME3JHOE TOJIy4YEeHHEe KOMMHA JH0OO0M 3amucH, coaepxKaiiei
MePCOHAIBHBIC JaHHBIC pA0OTHHUKA.

5.2.2. TpeboBaTh OT AMPEKTOpA MIKOJBI YTOYHEHHS, MCKIIOYCHHUS WU HCIPABICHUS
HETIOJIHBIX, HEBEPHBIX, YCTapeBUIMX, HEJIOCTOBEPHbIX, HE3aKOHHO IOJYYCHHBIX WJIH HE
ABJIAIOLIMX HEOOX0AUMBbIMU Ui PaboToaresst nepcoHalbHbIX JaHHBIX.

5.2.3.TlonyyaTh OT TUPEKTOPA IIKOJIBI

—  CBelEHHUs O JIMIax, KOTOpble MMEIOT JOCTYIl K II€pCOHAIbHBIM JaHHBIM WU
KOTOPBIM MOKET OBITh IPEJOCTABIICH TaKOH JIOCTYTI;

—  1mepeudeHb 00pabaThIBAEMBIX MEPCOHAIBHBIX JaHHBIX U MCTOUYHHK UX IOJIy4EHUS,

—  CpOKH 00pabOTKH NMEePCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKH UX XPAaHEHMS;

—  CBEJIEHHUS O TOM, KaKHe IOpUANYECKUE MOCIEACTBUSA /Ul CyObEeKTa MePCOHAIBHBIX
JAHHBIX MOXET TOBJICYb 32 CO00M 00paboTKa ero nmepcoHaNbHBIX TaHHBIX.

5.2.4. TpeboBarp m3BemeHust AupekTopoM LIIKOmBI BceX JUI, KOTOPHIM paHee ObUIN
COOOIIIeHbI HEBEPHBIE WJIM HEMOJHbBIE IMEePCOHANIbHBIC JaHHBIE, 000 BCEX MPOM3BEACHHBIX B HUX
UCKJIIOUEHUSX, UCTIPABICHUSIX WIN JIOTOTHEHUSX.

OO6xanoBaTh B YINOJHOMOYEHHBIH OpraH IO 3alUTe MpaB CyObEKTOB IEPCOHATBHBIX
JAHHBIX WJIU B CyJCOHOM IOpSAAKE HENpPaBOMEpHbIC IEHCTBHs WM O€31eHCTBHUA IUPEKTOpa
IITKOJIBI TIPU 00pabOTKE ¥ 3AIUTE €T0 MEPCOHATBHBIX TAHHBIX.

5.3. KomupoBath 1 ienaTh BHIIUCKH EPCOHANBHBIX JaHHBIX paOOTHHKA pa3pelaeTcs
UCKJIFOUUTENFHO B CITY’KEOHBIX LENIAX ¢ MUCbMEHHOTO pa3pelieHus aupektopa kol

5.4. Tlepenaua mHdopmanuu TpeTheH CTOPOHE BO3MOKHA TOJBKO TMPHU MHUCHMEHHOM
corjacuu pabOTHUKOB.

6. OTBeTCTBEHHOCTH 32 HapyLlIleHHe HOPM, PeryJMpyIoIuX 00padoTKy M 3aIlUTy
NepPCOHATbHBIX JAHHBIX
6.1. PabGornukwu llIkomnbl, BAHOBHBIC B HAPYIICHUH HOPM, PETYIHMPYIOIMINX MMOTyYeHHUE,
0o0pabOTKy W 3alMTy MEPCOHANBHBIX JAaHHBIX pPA0OTHHMKA, HECYT JAUCLUUIUIMHAPHYIO
AIMUHHUCTPATHBHYIO, I'PAXKJAaHCKO-IIPABOBYIO WJIM YTI'OJIOBHYIKO OTBECTCTBCHHOCTbL B COOTBCTCTBUU
¢ enepasbHBIMU 3aKOHAMH.



6.2. Jupekrop LlIkosel 3a HapylIeHUEe HOPM, PETYIHPYIOMINX MOIydYeHHe, 00paboTKy
W 3aIIUTY TEPCOHATbHBIX JaHHBIX PAOOTHHKA, HECET aJMHHUCTPATUBHYIO OTBETCTBEHHOCTH
cormacHo cr. 5.27 u 5.39 Konmekca 00 agMUHHCTPaTHUBHBIX IMPaBOHAPYIIEHHUAX Poccuiickoit
denepanmu, a TakKe Bo3MemaeT pabOTHUKY ymiepO, NPHUYMHEHHBIH HEPaBOMEPHBIM
UCTIOJIb30BaHUEM MH(OPMAIINH, COJepIKAIIEH TepCOHabHBIC TaHHbIE PA0OTHHKA.



[punoxenne Nel

COI'JIACHME
HA OBPABOTKY INEPCOHAJIBHBIX JAHHbBIX
padoTHHKA
ﬂ, 1
(0.44.0.)
[IpoxuBaromuii o agpecy:
ITacnopr Ne , BbIJIAHHBII

(kem u xo020a)

HACTOSIIIAM JIAF0 CBOE Corjiacue Ha 00paboTKy B (HaMMEHOBaHWE W FOPHUAMYECKUIl aapec oreparopa) MOHX

IIEPCOHAIBHBIX JAHHBIX, K KOTOPBIM OTHOCSTCS:

—  TacCIOpPTHHIC TaHHBIE,

—  nmaHHBIE cTpaxoBoro CBUIETENbCTBA FOCYJAPCTBEHHOTO IIEHCHOHHOTO CTPaXOBaHuUs,

—  JIaHHBIE IOKYMEHTa BOMHCKOro y4era[l];

—  JIOKyMEHTHI 00 00pa3oBaHuH, NpodeccHOHaNBHOM MepenoroToBKe, MOBBIIICHNH KBATN(DHUKALUH, CTAXKUPOBKH,
MPUCBOCHHUH YIEHOU CTETICHH, YUCHOTO 3BaHUS (€CITH TAKOBBIE MMEIOTCS);

— aHKETHBIC JAHHBIC, TPEJIOCTaBICHHbIE MHOIO MPH TOCTYIUICHMH Ha paboTy WM B mpoiecce paboTsl (B TOM
qcIe - aBTOOHOrpadusi, CBEACHUSI O CEMEHHOM MOJIOKCHUN pa0OTHHKA, TIepeMeHe (DaMUITNH, HAIUIUHU JAeTeH U
WOKIMBEHIIEB);

—  JIaHHBIC MHBIX JIOKYMEHTOB, KOTOpBIE C Y4ETOM CHELM(HUKH PaOOTHl U B COOTBETCTBHU C 3aKOHOAATEIHCTBOM
Poccwuiickoit @epepannu TOMKHBI OBITH HMPEABSBICHB MHOIO IPH 3aKIIOYEHUH TPYAOBOTO JOTOBOpA WM B
nepuo/ ero naeiicteus[2];

—  JaHHBIC TPYIOBOTO JOTOBOPA M COTTAIICHIH K HEMY;,

—  JaHHBIE KaJAPOBBIX IPUKA30B O MOEM IPHEMe, IEPEBOaX, YBOJIHHECHUH,

—  JIaHHBIE JIMYHOHN KapTouku 1o popmam T-2 u T-1;

- JaHHBIC JOKYMCEHTOB O MPOXOXKICHHUU MHOM aTTecranuu, CO6eCC}10BaHI/IH, IIOBBIICHHUA KBaJ'lI/I(bI/IKaLlI/II/I,
Pe3yIABTaTOB OICHKH U OOY4CHUS,

—  ¢ororpadus;

— WHbIe CBeAeHHs 000 MHe, KOTOpbie HeoOxomumo (omeparopy) Aist KOPPEKTHOTO TOKYMEHTAJIbHOTO
o(hopMIIEHHS TPABOOTHOIEHHH MEKITY MHOTO U (OTIepaTopom).

A Jlaro Corjiacue Ha UCTIOJIb30BAHUC MOUX MEPCOHAIIBHBIX JJaHHBIX B 1EJIIX:

—  KOPPEKTHOTO JOKYMEHTaJbHOTO 0(OPMIICHHS TPYIOBBIX IPABOOTHOIICHUT MEX Iy MHOIO U (omepartop);

—  oOecrie4eHusl BBIOIHEHHS MHOIO JJOJDKHOCTHBIX 00SI3aHHOCTEH (TpyI0BO# BYHKIMN);

— mpemocTaBleHWs wWHGOpMAIMM B TOCYJapCTBEHHBIE opraHel Poccuiickorr @enmepamuu B IOPSAKE,
MPEyCMOTPEHHBIM JIEUCTBYIOIINUM 3aKOHOJATEIbCTBOM,;

—  TpemocCTaBieHHs WHPOPMALUU B METUIIMHCKUE YIPEKACHUS, CTPAXOBEIC KOMIIAHUH,

— ofecrieyeHns IPEAOCTABICHUS MHE COIIMAITBHOTO MAKeTa.

Hacrosinee cornmacue mnpenocTaBisieTcsi Ha OCYLIECTBIEHHE JIOOBIX JEHCTBHI B OTHOIIEHHH MOUX
MIePCOHANBHBIX TaHHBIX, KOTOPBIE HEOOXOIUMBI MM JKEJIAeMBI [UIS TOCTIDKEHUS YKa3aHHBIX BBIIIE IIeIIeH, BKITIOYas
(6e3 orpanuueHus) cOOp, CHUCTEMATH3ALMIO, HAKOIUICHWE, XpaHCHHe, yTouHeHHe (OOHOBIICHHE, H3MEHCHHE),
HCIIOJIb30BAHKE, paclpocTpaHeHue (B TOM YHCIe Mepeaady TPETbUM JHIaM — .), 00e3InunBanne, OJI0KMpPOBaHHUE,
TPaHCTPAaHUYHYIO IIepejady NMepCOHAIBHBIX JAHHBIX, a TaKXKE OCYIIECTBICHHUE JIIOOBIX WHBIX JICHCTBHUH C MOMMH
TepCOHAJIBHBIMU JaHHBIMH, IPETyCMOTPEHHBIX JCUCTBYIOIIUM 3aKOHOAaTenbcTBOM Poccuiickoit denepanuu.

(Omeparop) rapanTupyer, 4To 00pabOTKAa MOHMX JMYHBIX JAHHBIX OCYIICCTBISICTCS B COOTBETCTBUU C
JEHUCTBYIOIMM 3aKoHOJaTenbcTBOM P® u  «[lonokeHueM O 3aliuTe MEPCOHATBHBIX JAaHHBIX PaOOTHHKOB
(omeparopa), ¢ KOTOPBIM st O3HAKOMJIEH (a) IpU TPYHAOYCTpoicTBe B (OTIEpaTop).

Hannoe Cornacue AeHCTBYET ¢ MOMEHTA 3aKIFOUCHHS MHOK TpymoBOro AoroBopa ¢ (OmepaTopom) U 10
HUCTEUEHHUSI CPOKOB, YCTAHOBJIEHHBIX JEHCTBYIOLIMM 3aKOHOAaTeIbcTBOM Poccuiickoit denepanuu.

S noareepxkaaro, uto, Aasas takoe Cornacue, s AEUCTBYIO CBOEH BOJEH U B CBOMX MHTEpEcax.

Jara: Ioamucek / /

[1] Tonbko AMst BOGHHOOOS3AHHBIX U JIMII, MOJIEKAIINX MPU3BIBY Ha BOCHHYIO CITYXKOY.

[2] Hampumep, MequUMHCKHE 3aKIFOYCHHUS, INPH MPOXOXKICHHH OOS3aTENbHBIX IMPEABAPUTEIBHBIX ¥ MEPUOTMYCCKHX
MEIUIMHCKUX OCMOTPOB U T.JI.



