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HHonoxenune
00 00padoTKe NEPCOHAJIBLHBIX JAHHBIX PA00OTHUKOB

1. Oomue moJioKeHus

1.1. Hacrosmee Ilomoxenue o6 00pabOTKe MEPCOHANBHBIX JaHHBIX PAOOTHUKOB
(maee— [Tonoxenwue) M yHHUITUTIATEHOTO OFO/DKETHOT'O
obmieobpazoBaTenbHoro  yupexaenus «Cpennsis — ob6meoOpa3oBareiabHas
mikosia Nel ¢ BajneonoruyeckuM HampaBiieHHeM» ropoga Moxru Y aMypTckoit
Pecnyonuku (nanee - [llkona) pa3paboTaHo B COOTBETCTBUU C

— TpynoBbiM kozekcom Poccuiickoint @enepanny,

— Konctutynuen Poccuiickoit ®enepaiiuu,

— I'paxxnanckum koxekcom Poccuiickon @enepanmuy,

— OenepanbubiM - 3akoHOM  «O0  mHPOpManuu,  HUHPOPMAIMOHHBIX
TEXHOJOTUSIX M O 3ammure uHpopmanun», denepanbHbiM 3akoHOM «O
NIEPCOHATBHBIX JIAHHBIXY,

— IIpaBunaMu BHYTPEHHEIO TPYJOBOTO pACHOpPSAIKA IIKOJBl W APYTUMH
HOPMATUBHBIMU  JIOKYMEHTaMH, PErJIaMEHTUPYIOIIUMU  JAESITeIbHOCh
[Ixom®I..

1.2. enb pazpabotku [lonoxenus:

— ompenenieHue TMOpsaka oO0pabOTKH TMEepPCOHATbHBIX JIaHHBIX PAOOTHUKOB
IMIxomsr,

— obecrieueHe 3anTUThI MpaB U cB0Oo I paboTHrkoB [1Ikombl mpu ob6paboTKe
WX MEPCOHAIBLHBIX JaHHBIX;

— YCTaHOBJICHHE OTBETCTBEHHOCTHU JOJKHOCTHBIX JIUI, UMEIONTUX JOCTYI K
NEepPCOHANBHBIM  JaHHBIM  paboTHUKOB IlIkonbl, 3a HEBBIIOJIHEHUE
TpeOOBaHUN HOPM, PErYIHPYIOMHUX 00paOdOTKYy M 3aIIUTy MEPCOHAIBHBIX
JAHHBIX.

1.3. Tlopsaok BBona B AciicTBUE U m3MeHeHus [lonoxeHus.

1.3.1. Hacrosimee Ilonoxenue BcTymaeT B CHIYy C MOMEHTAa €ro YTBEP)KICHHS
mupektopoMm Ilkonel u geiicTByer OeccpouyHO, /0 3aMEHbl €ro HOBBIM
[Tomoxennem.

1.3.2. Bce uzmenenus B [lonoxenue BHOCSTCS npuka3zoM aupekropa [kosl.



14. Bce pabotHuku Illkonsl AOMKHBI OBITH O3HAKOMJICHBI C HACTOSIIIMM
ITonoxxenuem.

1.5. Pexum KoHGUIECHIIUATBHOCTA TIEPCOHAIBHBIX JTAHHBIX CHUMAETCA B CIydasix
uX O00€3MYMBAHUS M TO HUCTEYEHUH 75 JIET CpPOKa HMX XPaHCHHUS, WIH
MpOJIJIEBaeTCS HAa OCHOBAHMM 3aKJIIOYEHHUs JKCIepTHOM komwmccuu IlIkomsl,
€CJIM MHOE HE OIPEEIICHO 3aKOHOM.

2. OcHOBHBIE IOHATHS M COCTAB NEPCOHATBHBIX JTAHHBIX paGOTHI/IKOB

2.1. Jlna uenedr Hactosmero IlonoxkeHus UCHONB3YIOTCS CIEAYIOUIME OCHOBHBIE

TOHSITHS:

— TIepCOHANbHbIE JaHHbIE PA0OTHUKA — J100ast HH(OpPMAIHs, OTHOCSIIAACA K
OTIPEICIICHHOMY WJIU OIpPEIeIIeMOMY Ha OCHOBAHHMHM TaKOW WMH(pOpMaIUU
pabOTHUKY, B TOM YHCIIE ero (haMuITusi, UMsl, OTYECTBO, TOJ, MECSII, JaTa U
MECTO PpOXKJICHHUS, aJ[pec, CeMeilHoe, COIMaIbHOE, HWMYIIECTBEHHOE
noJIoXKeHue, obOpazoBaHue, Mpodeccus, T0XOJbl, Jpyras HHPOpMaIus,
HeoOxoaumasi paboTOIaTENIO B CBA3U C TPYIOBBIMHU OTHOIIICHUSMH;

— 00paboTKa MepCOHATBHBIX JAHHBIX — COOp, CHCTEMAaTH3allus, HAKOTUICHHUE,
XpaHeHHWe, yToYHeHHe (OOHOBIICHHE, WM3MCHCHHUE), KCIIOJIb30BaHUE,
pacrpoctpanenne (B TOM  4Ymcie — mepegada),  0Oe3TUYMBaHUE,
OJIOKHPOBAHKE, YHUYTOXKEHUE TIEPCOHATBHBIX TAHHBIX PAOOTHUKOB IIIKOJIBI;

—  KOHQUICHIIMAIBHOCTh TEPCOHANBHBIX JIaHHBIX — 00s3aTeNnbHOE IS
COOJTIO/ICHUST HA3HAYCHHOT'O OTBETCTBEHHOTO JIMIIA, ITOJTYYHBIIIETO JOCTYIT K
NEPCOHATBHBIM JAHHBIM pAa0OTHUKOB, TpeOOBaHWE HE JOMYCKaTh WX
pacnpocTpaHenust 06e3 corjacusi paOOTHMKAa WIM HWHOTO 3aKOHHOTO
OCHOBAHHSI,

— pacrpocTpaHEHUE NMEePCOHANBHBIX JaHHBIX — JCUCTBUS, HallpaBICHHbIC HA
nepenayy NepCcoHaNbHBIX TaHHBIX PAOOTHUKOB ONpPEACIIEHHOMY KpPYTY JIUIL
(mepemaya  TEPCOHATBHBIX  JAHHBIX) WJIM Ha  O3HAKOMJICHHE C
NEPCOHATBHBIMUA JAaHHBIMU HEOTPAHUYEHHOTO Kpyra JUIl, B TOM YHCIIE
oOHapoJOBaHUE TICPCOHAIBHBIX JAHHBIX pPAOOTHHUKOB B  CPEICTBAX
MacCOBOM uH(popMaInH, pa3MeleHue B UH(OPMAIIMOHHO-
TEJICKOMMYHUKAITMOHHBIX ~ CETAX WM TPEIOCTaBICHHE JOCTyma K
NEPCOHATBHBIM JAHHBIM PAOOTHUKOB KAKUM-JIMOO UHBIM CIIOCOOOM;

— HCMOJIb30BaHWE TMEPCOHATIBHBIX JAaHHBIX — JeiicTBusA (omepaiuu) ¢
NEPCOHATBHBIMU JAHHBIMH, COBEPIIIAEMBIE TIOJDKHOCTHBIM JIUIIOM IITKOJIBI B
LENAX T[PUHATUA PEIIEHUA WIM COBEpPLICHUS HHBIX JCHCTBUH,
MOPOXKJAIONIUX FOPUJIMYECKUE TIOCICACTBUS B OTHONICHUH DPAOOTHHKOB
7100 MHBIM 00pa3oM 3aTparvBarONIMX MX MpaBa M CBOOOJBI WIM TIpaBa U
CBOOOJIBI APYTUX JIUII;

— OJOKMpPOBaHUE MEPCOHATBHBIX JaHHBIX — BPEMEHHOE MTPEKpalieHne coopa,
CUCTEeMaTH3allii,  HAKOIUJICHHUs,  HCIOJb30BaHUSA,  PACIPOCTPAHEHUS
NIEPCOHATBHBIX IAHHBIX PAOOTHUKOB, B TOM YHUCJIC UX TICPEIaYH;

— YHUYTOXXEHUE MEPCOHATBHBIX JAHHBIX — JIEHCTBUSA, B PE3YyIbTaTe KOTOPBIX
HEBO3MOXXHO BOCCTaHOBHUTH COJIEp’KaHHE IEPCOHANBHBIX JaHHBIX B
UH(OPMAIIMOHHON CUCTEME TEePCOHAIBHBIX JaHHBIX PAOOTHUKOB WA B



2.2.

2.3.

2.3.1.

2.3.2.

pe3yibTare  KOTOPBIX  YHUUTOXKAKOTCA  MaTepuaibHble  HOCUTENH
NEePCOHATLHBIX JaHHBIX PAOOTHHUKOB;

— o0e3nuYMBaHUE TNEPCOHAIBHBIX JAHHBIX — JIEUCTBHUS, B pe3yJbTaTe
KOTOpPBIX HEBO3MOKHO OIPENEIUTh IPUHAJIEKHOCTh IEPCOHAIBHBIX
JAHHBIX KOHKPETHOMY paOOTHHKY;

— OOlIeIOCTYINHbIE MEPCOHANbHbIE JaHHble — [E€PCOHAJbHBIE JaHHbIE,
JOCTYI HEOTPAHUYEHHOI'O KpyTa JIML K KOTOPBIM MPEJOCTABIIEH C COIJIacus
pabOTHUKA WM HA KOTOPbIE B COOTBETCTBUU C (efepaabHbIMU 3aKOHAMHU
HE pacrnpocTpaHsercs TpeOoBaHne COOMI0IeHUST KOH(PHUICHITUATBHOCTH,

— wuHpopMaius — cBeieHus (COOOIIEeHUs, TaHHbIE) HE3aBUCUMO OT (OPMBI
UX MPEACTaBIICHUS;

— JIOKyMEHTHpOBaHHasi HHpopManus — 3apUKCUpOBaHHAS HA MAaTEPUATBHOM
HOCHUTENIE TIyTeM JIOKyMEHTHUPOBaHUS HWHGOpPMAIHs C PEKBU3UTAMH,
MO3BOJISIFOIIMMH ONPEAENIUTh TaKyl0 MH(OPMALMIO UM €€ MaTepHalIbHbIN
HOCHTEIIb.

B coctaB mepcoHalbHBIX JaHHBIX paOOTHUKOB IIIKOJBI BXOIST AOKYMEHTHI,

cojepkamue HMHPOPMAIMIO O MAaclOPTHBIX JaHHBIX, OOpa3oOBaHUH,

OTHOIIEHMH K BOMHCKOM OOSI3aHHOCTH, CEMEWHOM IMOJIOKEHUH, MECTe

JKUTEJIbCTBA, COCTOSIHUM 370pPOBbs, a TaKXKe O MPEABLAYLIIMX MECTax HuX

paboTHI.

Komrieke 10KyMeHTOB, CONMPOBOKIAAIOLINI Mpoliecc 0QOPMIIEHUS TPYAOBBIX

oTHoweHnH paboTHuKa B I1Ikomy mpu ero nmpueme, nepeBojie U yBOJIbHEHUH.

WNudopmanust, npencrapnsieMas pabOTHUKOM MpU MOCTYIUIEHHH Ha paboTy B

IIKOJY, JOJDKHA UMETh JOKyMeHTalbHylo ¢(opmy. Ilpu 3aximoueHuu

TPYAOBOIO JIOTOBOpa B COOTBETCTBUUM cO CT. 65 TpymoBoro kojekca

Poccuiickoit ®enepanuu IO, TMOCTyNampmee Ha paboTy, NPEABABISET

paboToaaTento:

— MacnopT WM UHOU JOKYMEHT, yIOCTOBEPSIOMINMA TUYHOCTS;

— TPYJOBYIO KHHUXKKY, 32 MCKJIIOUEHHUEM CIIy4aeB, KOrja TPYyJOBOM J10rOBOp
3aKJIF0YaeTCsl BIEpBbIe MM PAOOTHHUK MOCTYIMAaeT Ha paboTy Ha YCIOBUAX
COBMECTHUTEINIbCTBA, JTMOO TPYAOBasi KHUKKA y paOOTHUKA OTCYTCTBYET B
CBSI3U C €€ YTPaTOi WU MO APYTUM NMPUYNHAM,

— CTpaxoBOE CBUAETENHCTBO IOCYIaPCTBEHHOTO MIEHCHOHHOTO CTPAaXOBaHMS,

— IOKyMEHTbl BOMHCKOTO Yy4ye€Ta — JJI1 BOEHHOOOS3aHHBIX U JIMI],
NOJIJIEXKAIMX BOUHCKOMY YYETY;

— IOKyMeHT 00 o0pa3oBaHuM, O KBaTU(UKAIMU WA HAJTUYUU CIIEHHUATbHBIX
3HaHUM — NpHU TOCTYIUIEHMM Ha padoTy, TpeOyoUIyl0 ClenHalbHbIX
3HAaHWUH WIN CIIEUAILHON ITIOATOTOBKHY,

— cBHACTENLCTBO O nprcBoenur MHH (nipu ero Hanmuuuu y paOOTHHKA).

I[Ipu odopmnennn pabotnuka B IIkomy cekperapeMm 3amoJHAETCS

yauunupoBanHas ¢opma T-2 «JluuHas kapTodyka pabOOTHHKa», B KOTOPOU

OTpaXkaroTcCs CJIEYIOIINE aHKETHbIE U OMorpaduuecKkue 1aHHble paOOTHUKA:

— o6mue cBenaeHus (®.M.0. paboTHUKA, 1aTa POXKIACHUS, MECTO POXKJICHUS,
rpaXkaaHCcTBO, 00pazoBaHue, mpodeccusi, cTaxx paboThl, COCTOsSIHUE B Opake,
NaCIOPTHBIC JaHHBIC);

— CBEJECHHUS O BOMHCKOM Y4YETE;

— JIaHHBbIE O IIpHeMe Ha paboTy;



B nanpHelieM B JIMYHYIO KAPTOYKY BHOCSTCS:

2.3.3.

— CBEJCHHS O MEPEeBOJIaX HA IPYTYyI0 paborTy;

— cBeeHus 00 arTecTaluy,

— CBEJICHMS O MOBBIIIIEHUN KBaTU(DUKAIINH;

— CBeJIeHHS 0 MPoQeCCHOHATBLHON NEPENOArOTOBKE;

— CcBeleHUs 0 Harpajax (MOOIIPEHHUSX ), TOUCTHBIX 3BAaHUSIX;

— CcBeAeHHS 00 OTITyCKaX;

— CBEICHMS O MECTE JKUTEJIhCTBA U KOHTAKTHBIX TellehoHax.

B Illkonme co3pmarTcs W XpaHATCA CIEAYIOIIME TPYIIbl JTOKYMEHTOB,
coJieprKalliie JaHHbIe 0 pa0OTHUKAX B AMHUYHOM WJIM CBOJHOM BHJIE:

2.3.3.1. JlokyMeHTBI, coOep)Kallie TMEpPCOHAJbHBIE  JaHHbIE  PaOOTHHKOB

(KOMIUIEKCBI  JIOKYMEHTOB, COMPOBOXKIAIOIIME TIporiecc OQOopMIICHUS
TPYAOBBIX OTHOIICHHH MPH MpHEeMe Ha paboTy, MepeBojie, YBOJbHCHHH,
NOJUTMHHUKHA ¥ KOMHH TPUKA30B 1O JIMYHOMY COCTaBY; JIMYHBIC JeJia W
TPY/JIOBbIE KHW)KKH paOOTHUKOB, JeJla, COACp)Kalllie MaTepHallbl
aTTecTalui paOOTHUKOB; MOUIMHHUKY U KO OTYETHBIX, aHATUTHYCCKUX
W CIOPaBOYHBIX MAaTE€PHANIOB, IE€pPEAaBAEMbIX aJIMUHUCTPAIUH IIKOJIBI;
KOIIMK OTYETOB, HAIPABISEMBIX B TOCYJAapCTBEHHBIC OpraHbl CTATUCTHKH,
HAJIOTOBbIE HHCICKI[UH, BBIIIECTOSINNE OPraHbl YIPaBICHHUS M OPYIHe

YUPEIKICHHS).

2.3.3.2. JlokyMeHTanus IO OpPraHMU3alMHu pPabOThl CTPYKTYPHBIX IOJApa3zesieHUi

3.1.
3.1.1.

3.1.2.

(moTO’KEHHUsT O CTPYKTYPHBIX MOAPA3ACICHHSIX, JOKHOCTHBIC HHCTPYKIHH
paOOTHHUKOB, TIPUKAa3bl, PACHOPSDKCHHS, YKa3aHHs TUPEKTOpa IIKOJIbI);
JOKYMEHTBI 10 IUIAaHUPOBAHHIO, YUYETYy, aHAIU3y U OTYETHOCTH B YACTH
paboThI C MEPCOHATIOM LIKOJIBI.

3. Coop, 00padoTKa 1 3a1IUTA NEPCOHATBHBIX JAHHBIX

[Topsiiok momydeHus IEPCOHAIBHBIX JTaHHBIX.

Bce mepconanwhbie nanHbie paboTHuKa Ilkonmel ciemyeT moiydaTh y HETO
camoro. Ecnu nepcoHanbHble JaHHBIE pAOOTHUKA BO3MOYKHO MOJYYUTh TOJIBKO
y TPEThE CTOPOHBI, TO PAOOTHUK JOJIKEH OBITh YBEJAOMIICH 00 3TOM 3apaHee U
OT HETO JOJDKHO OBITHh TMOJIYY€HO MUChbMEHHOE coryiacue. J{0JKHOCTHOE JTUII0
paboronarenss JAOMKHO  cooOmuTh  pabotHuky Ilkombel o  memsx,
NpEANoyiaraéMblX HCTOYHHUKAX U CHOCO0aX TOJNYYeHHs] TEePCOHAIBHBIX
JAHHBIX, a TaKXKe O XapakTepe MOAJekKaIIUX TMOJYYECHHUIO TEePCOHATBHBIX
JAHHBIX U MOCJIEJICTBUAX OTKa3a paOOTHHKA JaTh MMCHMEHHOE COTJIacHe Ha UX
MOJTydeHHE.

Hupextop Llkonbl He MMeeT mpaBa MoaydaTh U 00pabaThIBaTh MEPCOHAIBHBIE
naHHble paboTHUKA [1IK0mBI O ero pacoBoi, HAIIMOHATBLHON MPUHAIJICKHOCTH,
MOJIMTUYCCKUX B3TISJAX, PEIUTHO3HBIX WIH (PIIOCOPCKUX YOCKIECHUSX,
COCTOSIHUM 37I0pPOBbSl, MHTUMHOH KH3HU. B ciydasx, HEMOCpeacTBEHHO
CBSI3aHHBIX C BONPOCAMHU TPYJOBBIX OTHOIICHHA, B COOTBETCTBUU CO CT. 24
Koncturynuu Poccuiickoit @enepanuu padoromaTenb BIpaBe MOIydaTb U
oOpabaThiBaTh JIaHHBIE O YAaCTHOM JKM3HU paOOTHUKA TOJIBKO C €ro
MMMCHbMEHHOT'O COTJIacHsl.

O6paboTka yKa3aHHBIX MEPCOHATBHBIX JAHHBIX PAOOTHHUKOB BO3MOKHA TOJBKO
¢ uX coryacus 100 6€3 UX Corjlacus B CIEIYIOIIUX CIyYasx:



3.1.3.

3.1.4.

3.15.

3.2.
3.2.1.

— TePCOHAIBHBIC TAHHBIE SBIISIFOTCS OOIIETOCTYTHBIMH,

— TMEepCOHAIbHBIE JAHHBIE OTHOCSTCA K COCTOSIHHIO 3JI0POBbsI paOOTHHUKA U
X 00paboTKa HE0OX0IuMa JJIS 3aIIUThI €T0 KU3HH, 3I0POBbs HIIM UHBIX
KU3HCHHO BaXXHBIX HWHTEPECOB JHUOO KWU3HH, 3JI0POBbSI WM HWHBIX
KU3HEHHO BaXXHBIX HWHTEPECOB APYTrUX JIMIl U TOJYYCHHE COTJIacus
pabOTHHKA HEBO3MOXKHO;

— 10 TpeOOBAHMIO MOJHOMOYHBIX TOCYIAPCTBEHHBIX OPTaHOB B CIydYasX,
MPeIyCMOTPEHHBIX (heJiepaabHbIM 3aKOHOM.

O06paboTka TmepCOHANBHBIX JAaHHBIX BO3MOXKHAa TOJIBKO C THCBMEHHOTO

coryiacusi paOOTHUKOB.

[TuceMenHoe corjacue pabOTHHKa Ha OOpabOTKY CBOUX MEPCOHAIBHBIX

JTAHHBIX JIOJDKHO BKITIOYATh B CEOS:

— ¢amunnio, UMs, OTYECTBO, aJIPpEC CYObEKTa MEPCOHAIBHBIX JTaHHBIX, HOMEP
OCHOBHOTO JTOKYMEHTA, YIOCTOBEPSIOIIETO €r0 JINYHOCTh, CBEJICHHUS O JaTe
BBbIJIAUM YKA3aHHOTO JJOKYMEHTA U BBIJIABIIIEM €TI0 OpTraHe;

— HauMeHoBaHue ((haMHIUIO, HMs, OTYECTBO) M ajJpec omeparopa,
TIOJTYyYarOIIETO COoTiacue CyObheKTa MePCOHANBHBIX JaHHBIX,;

— 1eab 00paboTKM NePCOHATBHBIX JaHHBIX;

— TepeyeHb IMEePCOHANBHBIX [JIAHHBIX, Ha O00pabOTKy KOTOPBIX JaeTCs
coryacue cyObeKkTa IepCOHATBHBIX TaHHBIX;

— TepeyeHb JCHCTBUH C MEPCOHAIBHBIMU JAaHHBIMH, HA COBEPIIIEHUE KOTOPBIX
naetcs coriacue, oOliee OMMCaHWe UCIOJIb3YEMbIX OIEepaTOPOM CIOCOO0OB
00pabOTKH MEePCOHANTBHBIX JAaHHBIX;

— CpOK, B TEYEHHE KOTOPOTO JEHCTBYET COIJIaCHe, a TaKXKe IOPSJIOK €ro
OT3bIBA.

dopma 3asBICHHUS O COTJIaCMM pPAaOOTHHMKA Ha OOPabOTKY MEepCOHATBHBIX

JAHHBIX CM. B npuioxkeHuu 1 k Hacrosimemy [lonoxenuro.

Cornacue paboTHHKa HE TPeOYeTCS B CAEAYIOMINX CIIydasiX:

— o00paboTka TEPCOHANBHBIX JaHHBIX OCYIIECTBISIETCS Ha OCHOBAaHHUH
TpynoBoro kogexkca P® wumum  wuHOro  (enepalibHOro  3aKoOHa,
YCTaHABIHMBAIOIIETO €€ IeJIb, YCIOBHS MOTYYCHHS MMEPCOHANBHBIX JaHHBIX
U KpYT CyOBEKTOB, MEPCOHANIbHBIE JIAHHBIE KOTOPBIX MOJJIeKaT 00paboTKe,
a TaKKe OTPeIeISIONIETO MOTHOMOYHS paboToaaTers;

— 00paboTka MEePCOHATBHBIX JAHHBIX OCYIIECTBISETCS B IENAX WUCIOJIHCHHUS
TPYAOBOTO JIOTOBOPA;

— 00paboTKa MEPCOHANIBHBIX JAHHBIX OCYIIECTBIISIETCS JJISI CTATUCTHYECKUX
WIM WHBIX HAYYHBIX IIeJIed TP YCIOBHH 00S3aTEIBLHOTO O0C3TUYMBAHUS
NEPCOHATBHBIX IaHHBIX;

— o00paboTKa MEepCOHAIBHBIX MaHHBIX HEOOXoauMma [UIsl 3alluThl SKU3HH,
3I0POBbSI WJIM HMHBIX XU3HEHHO BAXKHBIX HMHTEPECOB paOOTHUKA, €clu
TIOJTyYSHHE €r0 COTJIaCUsl HEBO3MOXKHO.

[Topsimox 06paboOTKH, TIepe1ayu U XpaHEHUS! IEPCOHATBHBIX JIAHHBIX.

Paboraux lkomsl npegocraBisieT cekperapro LIIKoabl 10CTOBEpHBIE CBEACHUS

o cebe. Cekperapp lllkonbl mpoBepsieT JOCTOBEPHOCTh CBEICHUMN, CBEpss

JAHHBIE, TPEIOCTABICHHbIE PA0OTHUKOM, C HMMEIONIMMHUCS Yy pabOTHHUKA

JIOKyMECHTAMH.



3.2.2.
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3.2.2.2.

3.2.2.3.

3.2.2.4.

3.2.2.5.

3.2.2.6.

4.1.

4.1.1.

4.1.2.

4.1.3.

B cootBeTcTBUM co cT. 86, 1. 14 TK P® B 1iemsix obecrieueHus mpaB U cBOOO.T
yenoBeka W rpaxknganmHa jgupekrop Illkomsr  (PaGoromatens) © - ero
MpeACTaBUTENN TIpU 00pabOTKE MEepPCOHATBHBIX TAaHHBIX PAaOOTHUKA HOJKHBI
co0moaTh cleayolue oome TpeOoBaHuUs:

. Obpabotka NEPCOHATBHBIX JTAHHBIX MOXKET OCYUIECTBIIATHCS
UCKITIOUUTEIBHO B IENSAX OO0€CTeueHus COOIO/IEHUsT 3aKOHOB W WHBIX
HOPMAaTUBHBIX  TPaBOBBIX  AKTOB,  COACHCTBUS  pabOTHUKAM B
TPYAOYCTPOHCTBE, OOYUYEHUN W TMPOABMKEHHH IO CIy»k)Oe, oOecredeHus
JUYHOM 0e30MacHOCTH PabOTHUKOB, KOHTPOJISI KOJUYECTBA U KayecTBa
BBITIOJTHSAEMOM pabOTHI 1 00ECTICUCHUS COXPAaHHOCTH UMYIIIECTBA.

I[Ipu omnpenenenun ob6bemMa W coaepxkaHusi, oOpabaThIBaEMBIX
NEPCOHATBHBIX JAHHBIX PaboTomaTenb JODKEH PYKOBOICTBOBATHCS
Koncrurynuein Poccuiickonn @enepaunn, TK Poccuiickorn @enepauuu u
UHBIMU (eiepanbHbIMU 3aKOHAMHU.

[Ipu npuHsTHM pelIeHW#, 3aTParuBarONIMX WHTEPEChl PAOOTHUKA,
PaGotonarens He MMeeT MpaBa OCHOBBIBATHCA HA MEPCOHATBHBIX JAHHBIX
paboOTHWKA,  TIOJIYYCHHBIX  HWCKIIOYHMTEILHO B pe3ylbTrare  uX
aBTOMAaTU3MPOBAHHON 00pabOTKU WITH SJIEKTPOHHOTO MOJIYYEHHUS.

3amura TEepPCOHANBHBIX JaHHBIX PAOOTHWKA OT HEMPaBOMEPHOTO WX
UCIIOJIb30BaHMSI WIIM yTpaThl obecrieunBaetcs PaboTonareneM 3a cyeT ero
CPEJICTB B MOPSJIKE, YCTAHOBICHHOM (eIepaIbHbIM 3aKOHOM.

PaGoTHuKM W WX TpENCTaBUTENN JOKHBI OBITh O3HAKOMJICHBI TIOJI
pactiucky ¢ JjgokymeHtamu [lIkosbl, ycCTaHaBIMBAIONUMHU TOPSIOK
00pabOoTKH MEepPCOHANBHBIX JaHHBIX PAOOTHHUKOB, a TaKke 00 WX MpaBax U
00513aHHOCTSX B 3TOM 00JIaCTH.

Bo Bcex ciydasix oTka3 paOOTHHKA OT CBOMX IIpaB HAa COXpPaHEHUE U
3aIUTYy TalHbI HEJCUCTBUTEIICH.

4. Tlepenauya u XxpaHeHHe NEPCOHAIBHBIX JAHHBIX

[Tpu nmepenave nmepcoHANBHBIX JTaHHBIX paboTHHKA aupekTop LIIKomsl gomkeH
cOOTIOIaTh CIIeAyIONIe TPeOOBaHUS:

He coobmare mnepcoHanbHble AaHHbIE Pa0OTHHKA TpPEThEH CTOpoHE Oe3
MUCHMEHHOTO COTJIacHs pPaOOTHHKA, 332 HMCKIIOUEHHEM CIIydaeB, KOTZa J3TO
HEOOXOMUMO B IENAX NPEIyNPEkKICHUS Yrpo3bl JKU3HHU U 3I0POBBIO
paboOTHHKa, a TAK)KE B CIIydasx, YCTAHOBICHHBIX ()eepaIbHBIM 3aKOHOM.

He cooOmiate nepcoHanbHbIe TaHHBIE PAOOTHUKA B KOMMEPYECKUX IEsix 0e3
€ro MuchbMeHHOTO coryacus. O6padoTKa nepcoHaTbHBIX TaHHBIX PAOOTHUKOB B
HEJSX MPOJABMKCHHSI TOBAPOB, paldOT, YCIYT HA PHIHKE MyTEM OCYIICCTBIICHHUS
NPSMBIX KOHTaKTOB C TOTEHIIMAIBHBIM MOTPEOMTEIEM C TIOMOIIBIO CPEJICTB
CBSI3H JIOITYCKAETCS TOIBKO C €ro MPeBAPUTEIBHOTO COTJIACHS.

[IpenynpenuTs JIMil, TOJYYUBIIMX TEPCOHATbHBIC JaHHBIC PAOOTHHKA, O TOM,
YTO ATH JIaHHBIC MOTYT OBITh UCIIOJIb30BAHBI JIUIIb B LENSIX, A1 KOTOPHIX OHH
COOOIIIEeHbI, U TPeOOBATh OT ATUX JIMI] MMOATBEPIKIACHHUSI TOTO, YTO ATO IMPABHIIO
coOroieHo. Jluma, moy4yuBIre NepCcOHaIbHbIC TaHHBIC pa0OTHHUKA, 00s3aHbI
COOMIOIaTh  PEXUM  CEKpeTHOCTH  (KoH(UACHIHMAIbHOCTH).  JlaHHOE
[TomoxeHnue HE pacmpoCTpaHIETCS Ha OOMEH IEePCOHAIBHBIMH JTAHHBIMHU
PabOTHUKOB B MOPSIJIKE, YCTAHOBIICHHOM (eiepaibHbIMHA 3aKOHAMHU.
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OcyiecTBasATh Nepeaady NEpPCOHANbHBIX JAaHHBIX PAOOTHUKOB B Ipeneax

Opranusanuu B COOTBETCTBHM C HacTOSIMM [lonoxeHnuem.

Pa3pemate 10oCTynm K EpCOHANbHBIM  JAHHBIM PaOOTHUKOB  TOJBKO

CIIEIMAJIBHO YIOJHOMOYEHHBIM JIMIaM, TP 3TOM YKa3aHHbIE JIMLA JTOJKHbI

UMETh MpPaBO TMOJy4aTh TOJBKO TE€ MEPCOHAIbHbIE JaHHbIE PaOOTHHKA,

KOTOPBIE HEOOXOUMBI JJIsI BHITIOJTHEHUSI KOHKPETHON (DyHKITUH.

He 3ampammBath HH(OpMAIMIO O COCTOSHHUU 3/I0pOBbs pabOTHHUKA, 3a

UCKJIFOUEHUEM TEX CBEIEHUI, KOTOPbIE OTHOCSTCS K BOIPOCY O BO3MOYKHOCTH

BBITIOJTHEHUSI PAOOTHUKOM TPYIOBOM (PYHKITHH.

[lepenaBaTh nepcoHalIbHbIE JaHHBIE PAOOTHHUKA MPEICTABUTEISIM PaOOTHUKOB

B nopsiake, ycraHoBlieHHOM TK Poccuiickoit deaepaiiuu, 1 orpaHUYMBaTh 3TY

MH(OPMALIMIO TOJIBKO TEMH MEPCOHAJIBHBIMHU JIAHHBIMH PAOOTHUKA, KOTOpHIE

HEOOXOTUMBI 17151 BBITIOTHEHUS YKa3aHHBIMU MPEJCTABUTENISIMH UX (PYHKITUH.

XpaHeHue 1 UCTOIb30BaHUE NIEPCOHATBHBIX TaHHBIX PAOOTHUKOB:

[lepconanbHbie JaHHBIE pAOOTHUKOB 00pabaTHIBAIOTCS M XPAHSITCS B IIKOJIE.

[lepconanbHble AaHHbIE PAOOTHUKOB MOTYT OBITh MOJIYYEHBI, MPOXOAUTH

TANbHEHUITYI0 00pabOTKYy W TepeaaBaThCsl Ha XPaHCHHE KaKk Ha OyMakKHBIX

HOCHUTENSAX, TaK U B SJIEKTPOHHOM BUJE — JIOKAJIbHOM KOMIBIOTEPHOW CETU U

KOMIIbIOTepHOI nporpamme «1C: 3apmiata U Kaapbi».

[Tpu noydeHnH MePCOHANBHBIX TAaHHBIX HE OT PabOTHHKA (32 UCKITIOYCHUEM

CJIy4aeB, €Cclii IEpCOHANIbHbIE JaHHbIe ObLITN MPEIOCTABIEHBI pab0TOAATEIIO

Ha OCHOBAaHUU (eepaTbHOTO 3aKOHA WIIHM €CJIM IEPCOHAIIbHBIC JaHHbIE

SIBIIIIOTCS OOIIEIOCTYMTHBIMK) PabOTOAaTE b 10 Havaaa 00padOTKH TaKUX

NEePCOHATBHBIX JAHHBIX 0053aH MPEIOCTABUTh PAOOTHUKY CIEAYIOIIYIO

uHpopManuro:

— HauMeHoBaHWe ((hamuiIus, WMs, OTYECTBO) W aapec oleparopa WM €ro
IIPEICTaBUTEN,

— 11esb 00paboTKH NMEPCOHANILHBIX JaHHBIX U €€ IPAaBOBOE OCHOBAHUE,

— mpeanoJiaraeéMble MOJIb30BaTeNIM IEPCOHATbHBIX TAHHBIX;

— YyCTaHOBJIEHHble HacTosimMM DenepajabHbIM 3aKOHOM IIpaBa CyObEKTa
NEPCOHAIbHBIX JAaHHBIX.

5. JlocTyn K mepcoOHAIbHBIM JAHHBIM PA0OTHUKOB

[IpaBo nocTyna K NepcoHaIbHbIM JJaHHBIM pa0OTHUKOB UMEIOT:

— aupekrop LIkousr;

— COTPYIHUKHU OTJela KaJpOB,;

— COTPYJHUKH OyXraJITepuy,

— cekperappb Llkonel (mHbDOpManHs 0 (HAKTUIECKOM MECTE TPOKUBAHUS H
KOHTAKTHBIC TeNe(OHBI pAOOTHHKOB);

Pabotnuk lIkonsl uMeeT npago:

[Tomy4ats AOCTYN K CBOMM IEPCOHAIBHBIM JAHHBIM U O3HAKOMIIEHHUE C HUMH,

BKJIIOYasi MpaBo Ha O€3BO3ME3JHOE IOJydyeHUE KOMUi Jo0oi 3amucwy,

coJieprKallel IepcoHaIbHbIE JaHHbIE paOOTHHKA.

TpebGoBaTh OT AMPEKTOPA LIKOJIbl YTOUHEHUS, UCKIIOUEHUS WM UCIIPaBICHUS

HEMOJIHBIX, HEBEPHBIX, YCTAPEBLINX, HEIOCTOBEPHBIX, HE3AKOHHO MOJIYYEHHBIX

WIM HE SBISIIOIIMX HeoOxoauMbiMu ais  Paboronmarens mnepcoHaIbHBIX

JAHHBIX.
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[TomyyaTe OT IMPEKTOPA MIKOJIBI

— CBEJIEHUS O JIUIaX, KOTOPbIE UMEIOT JOCTYI K MEPCOHAIBHBIM JTaHHBIM WU
KOTOPBIM MOXET OBbITh MPEOCTABIIEH TAKOW AOCTYII;

— TMepedeHb 00padaThIBaeMBIX IEPCOHANBHBIX MaHHBIX M HWCTOYHHK WX
HOJYYEHHUS;

— CpoKM OOpabOTKM MEpCOHAIBHBIX JAHHBIX, B TOM 4YHCIE CpPOKH HX
XpaHEHHUS,

— CBEIEHUS O TOM, Kakue IOPUAWYECKUE TIOCHEICTBUS s CyObeKkTa
INEpCOHAJBHBIX JAHHBIX MOXXET TMOBJeYb 3a co0oi 00paboTka ero
NEPCOHATBHBIX TAHHBIX.

TpeboBate uzBenienus Aupekropom Llkossl BCex JIML, KOTOPbIM paHee ObLIH

COOOILIEHbl HEBEPHbIE WM HEIMOJIHbIE NEepCOHAlbHbIE JaHHbIE, 000 BceX

IPOU3BEJCHHBIX B HUX UCKIIIOYEHUSX, UCIIPABICHUSIX WIH JONOJHEHUSX.

O6>xanoBaTh B YNOJTHOMOYEHHBIH OpraH Mo 3alluTe MpaB CyObEKTOB

MEPCOHANIBHBIX JTAHHBIX WM B CYI€OHOM MOpsIIKE HEPAaBOMEPHBIE IEHCTBUS

win Oe3JCHCTBUS JUPEKTOpa IIKOJbI MpU 0OpabOoTKe U 3allUTe ero

MEPCOHABHBIX TaHHBIX.

KonupoBath u jAenaTh BBINUCKM IMEPCOHAIBHBIX JIAHHBIX pabOTHHKA

paspemaeTrcss HCKIIOUYUTEIbHO B  CIYKEOHBIX HEIIX C MHCHbMEHHOTO

pazpewenus qupexkropa Lkossl.

[lepenaua nudopmamm TpeTbel CTOpoHE BO3MOKHA TOIBKO MIPU MUCEMEHHOM

COIJIacuu pabOTHHUKOB.

OTBeTCTBEHHOCTH 32 HAPYLIEHUE HOPM, PeryJMpyIOUuX 00padoTKy U
3alUTYy NEePCOHATbHBIX IaHHBIX

PaGorHukn [lIkonbl, BHHOBHBIE B HapyLIEHUH HOPM, PErYIHPYIOIIHUX
noyiydeHue, o0paboTKy W 3alllUTy MEPCOHAJIBHBIX JAHHBIX PAOOTHUKA, HECYT
JUCUMIUIMHAPHYIO — aJIMUHHUCTPAaTHBHYIO,  I'PaXIaHCKO-TIPABOBYIO  WJIU
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (heIepabHBIMA 3aKOHAMHU.
Jupekrop Ilxosbl 3a HapyuieHWE HOPM, PETrYIUPYIOLIUX IIOJIYYCHUE,
00pabOTKy ¥ 3alllUTy TMEPCOHANBHBIX JAHHBIX pAa0OTHHKA, HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh corjacHo cT. 5.27 u 5.39 Konekca 06
aJIMUHHCTPATUBHBIX IpaBoHapymeHusx Poccuiickorn denepannu, a Takxe
BO3MEIaeT  paboTHUKY  ymiepO, OPUYUHEHHBIH  HEMPaBOMEPHBIM
UCMOJb30BaHUEM MH(OpPMALMK, COJEepKalleld IepCOHANbHbIE JaHHBIE
paboTHUKA.



Ipunosxcenue Nol k
Tonoxenuto 06 o6padoTke
MEPCOHANBHBIX JTaHHBIX PAOOTHUKOB

Coruacue pa60oTHMKA Ha 00pPaGOTKY ero NepCoOHAIBHBIX JAHHBIX

Hupexropy COILl No6
B.I1.KaprnioBy

(d.m.0.)

5{7

($.n.0) (ampec)

(Ne 0cHOBHOTO JOKYMEHTA, YAOCTOBEPSIONIETO €ro JINYHOCTh, CBEACHHS O JaTe BBIIAYM YKA3aHHOTO JOKYMEHTa W
BBIJI. €70 OpraHa)

Jato cornacue Ha 00pabOTKyY CIEAYIONINX CBECHHUM, COCTABIISIFOIINX MOU TIEPpCOHANIbHBIEC TaHHBIC:

MHH

NICHCUOHHOE CTPaXx0BOE CB-BO
CTPaxOBOM METUIIMHCKUI MOJIHC
HEOOXOJMMBIX B IEsIX cOOopa MHPOPMAIUH MO pe3yIbTaTaM YJacTHs B OJMMITHAAaX, KOHKYpCaX, COPCBHOBAHUIX
Ppa3IMIHOTO YPOBHSI.

CornaceH Ha COBEpIICHHE OINMEPATOPOM CICIYIONIUX JCUCTBHIA: cOOp, CHCTEMAaTHU3aIUI0, HAKOIUICHUE, XpaHCHUE,
yTOYHEHHE, OOHOBIICHNE, M3MCHEHNE, MCII0JIB30BaHUe, pacipocTpaneHue (B TOM YHCIIe Tiepeaady), 00e3IanBanue,
OIIOKMPOBaHNE, YHHUTOKCHHE MIEPCOHATBHBIX JaHHBIX CIICIYIONIMHE CIIOCO0aMHU: aBTOMATH3MPOBaHHAs 00paboTKa,
06paboTKa 6e3 HCIOIB30BaAHKS CPEICTB aBTOMATH3ANNH (HY)KHOE TTOJUCPKHYTH).

CpoKk neiicTBHS HACTOAIIECTO COTIIACHUS HA Nepuoo obyueHnus 8 wKoie

C paBoOM OT3bIBa HACTOSIIIETO COTJIACHS O3HAKOMIICH.

C 10pHIUYECKUMH ITOCIICACTBUSIMHI aBTOMATH3NPOBAHHON 00pabOTKH MOHX MEPCOHATBHBIX JAHHBIX 03HAKOMIICH.

(moamucy) (pacumpoBka moanucH)

(mara)
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