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PACCMOTPEHO IIPUHATO

TMIPOTOKOIT 3aCe/JaHHS MPOTOKOJT 3aCeIaHHA

Cogera [Ixons! MeAarorMieckKoro coBeTa

ot 30.08.2023 r. Nel ot 30.08.2023 1. Nel
IMonxoxenne

00 00paboTKe MePCOHANBHBIX JaHHBIX PA0OTHHKOB

1. O0mue moJoKeHHs

1.1. Hacrosmee Ilomoxenue 06 00paGoTke NEepPCOHANBHBIX NAaHHBIX pPabOTHHKOB
(manee — Ilonoxxenue) MyHuIMNansHOro OrOHKETHOTO 001eo0pa30BaTeNbHOIO YIPEKACHUS
«Cpenmusis  obmeoOpaszopatenbHas 1mkona Ne6 wmmenn A.H. Cabypoma» ropoma Moxru
Y nmyprekoit Pecny6nuku (nanee - Illkona) pa3paboTaHo B COOTBETCTBHU C

- TpynoseM xozexcom Poccuiickoit ®eneparumy,

— Koncrurynueit Poccuiickoit @enepanuy,

—  I'paxpanckum xomexcoM Poccuiickoii @enepanum,

—  QenepansHbM 3ak0HOM «O0 mHpoOpManuu, HHPOPMAITMOHHBIX TEXHOJIOTHIX H O
3amute uHpopmanuny, GenepanbHeM 3aK0HOM «O MIEPCOHATBHBIX JAHHBIX Y,

—  IlpaBunamuy BHYTpPEHHEro TpPYJOBOTO paclopsika INKOJbI M  JPYTUMH
HOPMaTHBHBIMH JJOKYMEHTaMH, PeTIaMEHTHPYIOIIUMHE JesTenbHocTh [IKombl.

1.2. Lens pazpabotrku [lonoxenus:

—  ompeneleHHe MopsIKa 06paboTKH MepcoOHABHBIX JaHHBIX paboTHHKOB I1IK0BI;

—  obecnevenne 3amuTel mpaB # cBobon paGorrukor Illkonsl npu oOpaboTke HX
TIEPCOHATLHBIX JaHHBIX;

—  YCTaHOBJICHHE OTBETCTBEHHOCTH JOJ/DKHOCTHBIX JIMIl, MMEIOIMX JOCTYI K
NEepCOHANBHBIM  JaHHBIM paboTHukoB IIlkomsl, 3a HEBBIIOJHEHHE TpeDOBaHHM HOPM,
perynupyoomux o0paboTky M 3alUTy NEPCOHATBHEBIX JaHHEIX.

1.3. Ilopsnok BBoja B nelicTeue U u3MeHeHus [lonoxenus.

1.3.1.Hacrosmee IlonoxxeHue BcTymaeT B CHJIy € MOMEHTa €ro YTBEPXKICHHS
Jupexropom lIkons! u geiicTByeT GeccpouHo, 10 3aMeHbI ero HOBBIM [losoxeHueM.

1.3.2. Bce uameneHus B [TonoxkeHnue BHOCATCS ITpuKazoM aupekropa [lkossr.

1.4. Bece pabGoruukm Ilkomsl JOMKHBEI OBITH O3HAKOMJIEHEl €  HACTOSIIHM
[TonoxenneM.

1.5. PexuM xoH(pUIEHIHATEHOCTH MEPCOHATLHBIX JAHHBIX CHHMAETCS B CIIydasx HMX
00e3IMIuBaHuS M TI0 MCTEYSHHH 75 NIeT CpoKa UX XpaHeHWs, WA IPOAIEBACTCS Ha OCHOBaHUH
3aKTIOYEHUS SKCIIepTHOH xoMuccuu [IIKOMBI, €CIIM HHOE HE ONPEAEICHO 3aKOHOM.

2. OcHoBHbIE MOHATHSA H COCTAB NMEPCOHAIbLHBIX JAHHBIX Pa0OTHHKOB
2.1. Jnsa nenedt nHacrosmero Ilono)keHHs HCIONB3YIOTCA CIEAYIOLIHME OCHOBHBIC
TIOHSTHS:



- NepCOHANbHBIE JIaHHBIE pabOTHMKa — Jro0as MHQpOpMaLus, OTHOCAIIAACT K
OTIpEJICIEHHOMY WJIM OIpEAeNsieMOMY Ha OCHOBAaHMU Takod MH(popMamuu pabOTHUKY, B TOM
gucie ero (paMuiusi, UMs, OTYECTBO, TOJl, MECALl, JlaTa U MECTO POKICHHUS, aJIpec, CeMeHHoe,
COLIMAIBHOE, HMYIIECTBEHHOE TIOJIOKEHHE, oOpa3oBaHHe, mpodeccus, IOXOIbl, Apyras
nHpopManus, HeoOxouMast paboTOIATEIIO B CBSI3U C TPYIOBBIMU OTHOLICHHUSMU;

- 00paboTKa TEepPCOHANBHBIX JaHHBIX — COOp, CHCTEMAaTH3alus, HAKOTUICHUE,
XpaHeHue, yrouHeHue (OOHOBJICHHWE, M3MEHEHHE), WCIIOJIh30BaHKE, PACIPOCTPAaHCHHE (B TOM
yuciie Tmepenaya), 00e3TMYMBaHUE, OJOKMPOBAHME, YHUUYTOXCHHE IEPCOHAIBHBIX JaHHBIX
PabOTHUKOB TIIKOJIBI;

— KOH(PUACHITUATHHOCTD MEPCOHATBHBIX JTAHHBIX — 0053aTeNbHOE JJIS COOIOACHUS
HAa3HA4YCHHOI'0 OTBETCTBCHHOI'O JIMIIA, ITOJYYHMBHICTO MAOCTYyIl K TMEPCOHAIBHBIM JaHHBIM
pabOTHUKOB, TpeOOBaHUE HE JOMYCKAaTh WX pacrmpocTpaHeHus Oe3 coryiacus pabOTHUKA WIH
WHOTO 3aKOHHOTO OCHOBAHUS;

- pacmnpoCTpaHeHUEe NEPCOHANBHBIX JAaHHBIX — JICWCTBUS, HANpaBJICHHbIC Ha
nepenavyy TEepCOHAIBHBIX JaHHBIX PA0OTHUKOB OTpEICIICHHOMY Kpyry Jui (mepemada
IMEPCOHAJIBHBIX JIaHHI)IX) HJIM Ha O3HAKOMJICHUEC C IEPCOHAJIBHBIMU JaHHBIMU HEOTPAaHUYCHHOTO
Kpyra JIMIl, B TOM YHCJIe OOHapOJIOBaHWE IMEPCOHAIBHBIX JAHHBIX PAOOTHUKOB B CPEJICTBAX
MaccoBOM MHOpMaIHH, pa3MellieHre B WH(OPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX CETAX WU
MMpEAOCTAaBJICHUC NOCTYIIA K IEPCOHAIBHBIM JJAHHBIM pa6OTHI/IKOB KaKUM-JIN00 UHBIM CHOCO6OM;

- WCTIONb30BAHUE  TIEPCOHATBHBIX  JIAHHBIX —  JIGUCTBUS  (Omepamuu) C
MEPCOHATBLHBIMU JTaHHBIMHU, COBEPIIAEMbIC JTODKHOCTHBIM JIMIIOM IIKOJIBI B IENSX TPUHSATHS
pEIICHU WM COBEPUICHHUS] WHBIX JCHCTBHUH, MOPOKIAIONIUX FOPHINYECKUE TOCICICTBUS B
OTHOIIIEHUH PaOOTHUKOB JTMOO MHBIM 00pa30M 3aTparuBaroNIuX WX IpaBa U CBOOO B WIIH TIPaBa
¥ CBOOOIbI IPYTUX JINII,

- ONOKMpOBaHHWE TEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE MpeKpaiieHue coopa,
CHCTEMAaTH3alluY, HAKOIUICHUS, WCIIOJIb30BAHMS, PACHPOCTPAHECHUSI TEPCOHAIBHBIX JTaHHBIX
pabOTHHUKOB, B TOM YHCIIE UX ITEPEIayu;

—  YHUYTOXXCHHUE TIEPCOHAIBHBIX JAHHBIX — JCHCTBHSA, B PE3YJIbTaTe KOTOPBIX
HEBO3MOXHO BOCCTAHOBUTH COJICP)KaHUE MEPCOHATBHBIX JAHHBIX B MHPOPMAIIMOHHON CHCTEME
MIEPCOHATILHBIX TAHHBIX PAOOTHUKOB WIIH B PE3YJIbTaTe KOTOPHIX YHHUTOXKAIOTCS MaTepHAIbHbIE
HOCHTEJIU TICPCOHAIBHBIX JIAHHBIX PAOOTHUKOB;

- 00e37IMYNBaHUE TEPCOHAIBHBIX JaHHBIX — JICHCTBUS, B PE3YyJIbTaTe KOTOPBIX
HEBO3MOXXHO ONPECIUTh MPUHAJIC)KHOCTD NMEPCOHAIBHBIX JAHHBIX KOHKPETHOMY PAaOOTHHKY;

- 0OIIEeIOCTYTHBIC TEPCOHATBHBIC JAaHHbIE — TEPCOHAILHBIC IaHHBIC, JOCTYII
HEOIPaHUYEHHOTO Kpyra JIMI] K KOTOPBIM MPEJOCTABIICH C COIACHS pa0OTHHKA MM Ha KOTOPBIC
B COOTBETCTBUU C (perepaibHBIMU 3aKOHAMHM HE pacHpOCTpaHseTcss TpeOoBaHHE COONIOACHUS
KOH(UIEHITNATBHOCTH;

— uHpopMaluss — cBeleHusl (CooOIeHus, JaHHbIe) HE3aBUCUMO OT (OPMBI HX
MIpe/ICTaBJICHHUS,
—  JIOKyMEHTHpOBaHHas WHpopmanus — 3adUKCUpOBaHHAs Ha MaTepUATBHOM

HOCHUTCJIC IIYTECM JOKYMCHTHPOBAHUA I/IH(l)OpMaI_II/IH C PCKBU3HUTaAMH, I[IO3BOJIAIONIUMU
ONpCACIINTL TAKYIO I/IH(i)OpMaI_[I/IIO nJn €€ MaTCpI/IaJIBHHﬁ HOCHUTCIIb.

2.2. B cocraB NEpCOHANIBHBIX HaHHBIX pa60THI/IKOB MIkomel BXOAAT JAOKYMCHTBI,
COJACpIKaIIC I/IH(I)OpMaI_II/IIO O TMaCHOPTHBIX HAaHHBIX, O6paBOBaHI/II/I, OTHOILIEHUM K BOHMHCKOI



00513aHHOCTH, CEMEHHOM TIIOJIO)KEHUH, MECTE XHUTEIbCTBA, COCTOSHUM 3/I0POBBS, a TaKKe O
NPEBIAYIINX MECTaX UX paOOTHI.

2.3. Kowmrmiekc ITOKYMEHTOB, COIMpPOBOXKAAIOUINKI mpouecc oGOpMIIEHUS TPYIOBBIX
oTHOWEeHMH paboTHUKa B IlIkomy npu ero mpueme, epeBoie ¥ yBOJbHEHUU.

2.3.1. laopmanusi, mpencraBisieMas paOOTHHUKOM IPH TMOCTYIUIGHHH Ha paboTy B
IIKOJy, JTOJDKHAa MMETh JIOKYMEHTalbHYIO ¢opmy. [lpu 3akimrodeHuM TpymoBOrO JOTOBOpa B
COOTBETCTBUU €O CT. 65 TpymoBoro kojekca Poccuiickoit denepamnuu JIuI0, MOCTYIAOIIEe Ha
paboTy, IpeabsIBISICT pabOTOIATEITIO:

- HacropT WK HHOW TOKYMEHT, YAOCTOBEPSIOIINN IMNIHOCTS;

—  TPYIOBYIO KHIDKKY, 3a HWCKIIOUEHHEM CJIy4aeB, KOTJa TpPYIOBOH JIOTOBOP
3aKITI0YAeTCsl BIEPBbIC WM PAaOOTHHK IMOCTYMAeT Ha paboOTy Ha YCIOBHUSAX COBMECTHUTEIHCTBA,
m00 TpyaoBas KHW)KKa y pabOTHHKa OTCYTCTBYET B CBSI3W C €€ YTpaTOd WM TO JAPYTUM

MIpUYMHAM;

- CTPax0BOE€ CBUACTEIBCTBO FOCYAAPCTBEHHOTO IIEHCHOHHOTO CTPAXOBAHUS;

- JOKYMEHThl BOMHCKOTO y4YeTa — JJIi BOCHHOOOS3aHHBIX M JIMII, MOAJIEKAIINX
BOMHCKOMY YyYETY;

—  JOKyMEHT 00 00pa3oBaHMH, O KBATH(DHUKAINY WM HATHYUH CIICIUATBHBIX 3HAHUI
— TIpU TIOCTYIUIGHWH Ha paboTy, TpeOYIOMYIO CHENHaTbHBIX 3HAHWKA WM CHEIUATBHOM
MOJITOTOBKH;

- cBUAETENsCTBO 0 pucBoeHun MHH (mpu ero Hannumm y paboTHHKA).

2.3.2. llpu  odopmnenuun pabotauka B Illkomy cekperapem  3amoJHAETCS
yaupunupoBannas ¢opma T-2 «JludHass kapTouka pabOTHHKA», B KOTOPOU OTPaKAIOTCS
ClenyIole aHKeTHbIC U Onorpaduyeckue TaHHble pabOTHUKA:

- obmue cBemenus (D.M.O. paboTHHWKA, AaTra POXKICHUS, MECTO POXKJICHUS,
TpaXJIaHCTBO, OOpa3oBaHue, mpodeccus, CTaX pabOThl, COCTOSHHE B Opake, MacrmopTHHIC
JTAaHHBIC);

—  CBeleHUs O BOMHCKOM Y4YeTe;

—  JIJaHHBIE O MpueMe Ha paboTy;

B nanbHelimem B IMYHYIO KAPTOUKY BHOCSITCS:

—  CBeleHUs O MepeBojiax Ha JAPYryro padoTy;

—  cBeneHus o0 aTTecTaluu;

—  CBEJIEHUS O MOBBINICHUH KBATH(PUKAIUY;

—  cBeleHus 0 NpodeccroHaNbHOM MEepenoIroTOBKE;

—  cBeleHHs 0 Harpajax (MOOIIPEHHsX), MOYETHBIX 3BaHUIX;

—  cBeneHus o0 OTITycKax;

—  CBEIIEHUS O MECTE )KUTEIhCTBA M KOHTAKTHBIX TenedoHax.

2.3.3.B IlIkone co3maroTcst U XpaHATCS CIEIYIONINe TPYIIbl JOKyMEHTOB, COJIEpKaIlie
JaHHBIE O PaOOTHUKAX B €AUHUYHOM HIIM CBOJIHOM BHJIE:

2.3.3.1. JIOKyMEHTBI,  COJEp)Kallhue  IMepCOHAIbHble  JaHHble  PaOOTHUKOB
(KOMIUIEKCHI JOKYMEHTOB, CONPOBOXKJIAIOIINE MTpoliecc 0(OpMIICHHS TPYJOBBIX OTHOIIEHUH MpU
npueMe Ha paboTy, MepeBojie, YBOJIbHEHUH; MOUTMHHUKU M KOTHH TMPUKA30B MO JTUYHOMY
COCTaBy; NUYHBIC Jiela W TPYJOBBIE KHIDKKA PaOOTHHKOB; JeNa, COJEpIKAIIHe MaTepuabl
aTTecTallii paOOTHUKOB; MOMJIWHHUKA M KOMHHU OTYETHBIX, aHATUTHUYECKUX U CIPABOYHBIX
MaTepHuanoB, NEPeJaBacMbIX AaTMUHUCTPAIMU IIKOJIBI; KOMUU OTYETOB, HAMPABISEMBIX B



rOCYJapCTBEHHbIE OpPraHbl CTAaTHCTUKU, HAJIOTOBbIE WHCIEKIUH, BBIIIECTOSAIINE OPraHbl
YIIPaBIICHUS U JPYTHE YUPEKIACHUS).

2.3.3.2. JIOKyMEHTalMsi 10 OpraHM3aluu paboThl CTPYKTYPHBIX IMOApa3IeIeHHUNA
(TOJIOKEHUST O CTPYKTYPHBIX TOApPA3JACNCHUsIX, IODKHOCTHBIE HWHCTPYKIMH pabOTHHUKOB,
MIPUKAa3bl, PACIOPSHKEHUS, YKa3aHUS JUPEKTOpA IIKOJIBI); TOKYMEHTHI 1O IJIAHUPOBAHUIO, YUETY,
aHaJM3y U OTYETHOCTHU B YACTU PAOOTHI C IIEPCOHATIOM IIIKOJIBI.

3. Coop, 00padoTKa U 3aIMTA MEPCOHATBHBIX JaHHBIX

3.1. Tlopsitok moTy4eHHS IEPCOHATBHBIX JTAHHBIX.

3.1.1.Bce mnepconanbHble AaHHBIe paboTHWKaA IlIKoJBI ciiemyeT mOy4aTh y HEro
camoro. Eciu mepcoHalbHBIC JTaHHBIE PA0OTHUKA BO3MOXKHO IOJIYUYHUTh TOJBKO Y TPEThEH
CTOPOHBI, TO PAOOTHUK JTOJDKEH OBITH YBEJOMJICH 00 3TOM 3apaHee U OT HEro JOJKHO OBbITh
MOJIyYeHO NHCbMEHHOe cornacue. JlomkHOoCcTHOe aumo paloTojarens JOHKHO COOOIINTH
pabotauky Illkombl 0 TeNsIX, NPEANoJiaraéMbIX HCTOYHHKAX U CHOco0ax IMOJTydeHUs
MIEPCOHATBHBIX JIAHHBIX, a TAKXKE O XapaKTepe MO UISKAIINX MOJTydSHUIO TEPCOHATBHBIX TAHHBIX
Y TIOCIIE/ICTBHSIX OTKa3a pabOTHUKA JaTh MMCBMEHHOE COTJIacHe Ha WX MOTyICHHE.

3.1.2. lupexrop Illkonsl He MMeeT MpaBa MOJy4aTh W 00pabaThHIBaTh NEPCOHAIBHBIC
naHHbie paboTHUKa IlIKoJBI O ero pacoBoil, HAIIMOHATHLHOW MPUHAICKHOCTH, MOJUTUUECKUX
B3TJIA7IaX, PEMTHO3HBIX HIH (PHIOCO(PCKUX YOSKICHUSAX, COCTOSHUU 370POBbS, WHTHMHOMN
XKU3HA. B cilygasx, HEMOCPEJICTBEHHO CBS3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOIICHHMA, B
cootBeTcTBUU €O CT. 24 Koncrurymuu Poccutickoit deneparmu paboToaaTenb BIpaBe MoTyqaTh
1 oOpalaThIBaTh JaHHBIE O YACTHOW KM3HU paOOTHUKA TOJBKO C €r0 MUCbMEHHOTO COTJIacHsl.

O06paboTka yKa3aHHBIX TEPCOHAIBHBIX JaHHBIX PAOOTHUKOB BO3MOXKHA TOJBKO C HX
coryiacus Ju00 0e3 UX COrjacHs B CICIYIONINX CIydasX:

- MepCOHAaJIbHbIE JAHHBIE SIBIISIFOTCS O0IIE0CTYITHBIMU;

- NEPCOHANbHBIE JaHHBIE OTHOCATCS K COCTOSIHHIO 370pPOBbSl paOOTHHUKA U HX
oOpaboTka HeoOXoauMa Jis 3allUThl €ro >KU3HM, 3J0POBbSI WM WHBIX KM3HEHHO BaXKHBIX
HMHTEPECOB MO0 >KU3HHU, 3/I0pPOBbS WM WHBIX KU3HEHHO Ba)KHBIX MHTEPECOB APYTUX JIUIl U
MOJIyueHHue coriacus paboTHUKA HEBO3MOXKHO;

- no TpeOOBaHHIO TIIOJHOMOYHBIX TI'OCYAApCTBEHHBIX OPraHoB B  CIIy4YasXx,
MPeIyCMOTPEHHBIX (PeiepaabHbIM 3aKOHOM.

3.1.3.06paboTka mepcoHANbHBIX JAHHBIX BO3MOXKHA TOJIBKO C MUCHBMEHHOTO COTJIACHs
PabOTHUKOB.

3.1.4.TluceMenHoOe cornacue paboTHHKA Ha 00pabOTKY CBOMX MEPCOHANBHBIX JaHHBIX
JIOJI’KHO BKIIIOYATh B ce0s:

— (dbamunnio, WMs, OTYECTBO, aJpec CyObeKTa MEepCOHANBHBIX [aHHBIX, HOMEDP
OCHOBHOTO JIOKYMEHTA, YIOCTOBEPSIOIIETO €ro JINYHOCTh, CBEACHUS O JIaTe BBIAAYU YKa3aHHOTO
JOKYMEHTA M BBIJABIIEM €r0 OpraHe;

— HauMeHoBaHue ((haMUJIHIO, UMS, OTYECTBO) U aJIpec orepaTopa, MOTyYarollero
corjacue CyObeKTa MepCOHANbHBIX JaHHBIX;

- 1eNb 00pabOTKU MEPCOHANBHBIX TaHHBIX;

— MepeueHb TEPCOHANBHBIX JaHHBIX, HAa OOpabOTKYy KOTOPBIX HAaeTCs COTJacue
CyObeKTa MepCOHANBHBIX JAHHBIX;



—  IepedeHb JEHCTBUU C MEPCOHATBHBIMH JaHHBIMU, HA COBEPIICHUE KOTOPBIX
JaeTcsi corjiacue, oOIee OMNMCAHUE HCHOJIb3yEeMBIX OINEPAaTOPOM CIOCO00B 00pabOTKU
MePCOHATBHBIX JAaHHBIX;

- CPOK, B TE€YEHHE KOTOPOTO JCUCTBYET COTJIACHE, a TAKXKE MOPAIOK €ro OT3hIBA.

®dopma 3asgBIEHUS O corjacuu pabOTHHKA Ha 00pabOTKY NEPCOHANbHBIX JAHHBIX CM. B
npuioxxeHuu 1 k Hacrosiemy [lonoxenuto.

3.1.5. Cormnacue paboTHHKA HE TPEOYeTCs B CICIYIOMINX CIIydasx:

- 00paboTKa MEepPCOHATBHBIX JAHHBIX OCYIIECTBISCTCS HAa OCHOBAaHHH TpPYIOBOTO
Kogekca P® wimm wHOTO (henepanbHOTO 3aKOHA, YCTAHABJIMBAIOLIETO €€ IIeNb, YCIOBHUS
MOJIyYEHUSI TIEPCOHANBHBIX JAHHBIX W KPYr CYOBEKTOB, IEPCOHAIBHBIC JaHHBIC KOTOPBIX
MOJyIeKaT 00pabOTKeE, a TAKKE OMPEEIISIFOIIETO TOJTHOMOYHS pabOTOIaTeIs;

— 00paboTKa TEPCOHAIBHBIX JaHHBIX OCYIIECTBISETCS B UEIAX HCIOTHEHUS
TPYAOBOTO JIOTOBOPA;

- 00paboTKa TEPCOHATBHBIX JAHHBIX OCYIIECTBISETCS JUIS CTAaTUCTUYCCKHUX WU
WHBIX HAyIHBIX [IEJICH MPU YCIIOBHH 00SI3aTEIIBHOTO 003 TMUNBAHUS TIEPCOHATBHBIX JaHHBIX;

- 00paboTKa MEPCOHABHBIX JIAHHBIX HEOOXOJMMA IS 3alTUTHI KH3HH, 3JI0POBbS
WIM WHBIX JKU3HCHHO BAXXHBIX WHTEPECOB pPAOOTHHWKA, €CIU TIOJYyYCHHE €ro COIJIacus
HEBO3MOXKHO.

3.2. Tlopsmox 0OpabOTKH, epeadd U XPaHCHUS TIEPCOHATBHBIX TAaHHBIX.

3.2.1.Pabotruk IlIkomel mpegocrariser cekperapro LIIkoybl 10CTOBEpHBIC CBEACHUS O
cebe. Cexperapr Illkonel mpoBepsieT JOCTOBEPHOCTh  CBEJACHUH, CBEpss  JaHHBIC,
MPeI0CTaBJICHHbIE PAOOTHUKOM, C UMEIOIIMMHUCS Y paOOTHHUKA JOKYMEHTaMH.

3.2.2.B cootBerctBUHU cO CcT. 86, 1. 14 TK P® B mensx obecriedeHust nmpaB u cBoOO
yenoBeka W rpakaannHa aupektop Ilkomer (PabGotomatenb) W ero mNpeACTaBUTENN TPH
00paboTKe TEPCOHATBHBIX JaHHBIX PAOOTHUKA JOJDKHBI COOMIOAATh CICAYIOIIHE OOIIue
TpeOOBaHUS:

3.2.2.1. O06paboTka  TEPCOHANBHBIX  JAHHBIX  MOXET  OCYIIECTBIATHCS
UCKITIOYUTENFHO B LIEJsIX oOecredeHus: CoOMI0ACHHs 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, COJCHCTBHS paOOTHUKAM B TPYAOYCTPOICTBE, OOyYEHHUU W MPOABUKEHUU IO CIYXKOe,
obecrieueHHs JHMYHOM O€30macHOCTHM pabOOTHUKOB, KOHTPOJIA KOJMYECTBA M KayecTBa
BBITIOJTHSIEMOM pabOThl U 00ECTIeUeHUs] COXPaHHOCTH UMYIIECTBA.

3.2.2.2. I[Ipu omnpenenennu oObeMa W couep)kaHHs, 0OpabaThIBaEMbIX
NepcoHaIbHBIX JaHHBIX PaboTomarens nomkeH pykoBocTBoBaThcs KoHncTurynuei Poccuiickoit
®denepanun, TK Poccuiickoit @enepanuu u HHBIMU (eaepalbHBIMUA 3aKOHAMMU.

3.2.2.3. [Ipy npuHATHM pEIICHHWH, 3aTparuBalONIUX HWHTEpPEChl PabOTHHUKA,
PaGoromarenr He wuMeeT IMpaBa OCHOBBIBATHCS HA IMEPCOHANBHBIX JAaHHBIX pabOTHUKA,
MOJIYUEHHBIX HCKIIOYUTEIPHO B pe3ylbTaTe HUX aBTOMATH3WPOBAHHON 00pabOTKH WU
AIIEKTPOHHOTO MOJTyYEHHUSI.

3.2.2.4. 3ammTa MepCOHATBHBIX JaHHBIX PAOOTHUKA OT HENPAaBOMEPHOIO UX
WCIOJIb30BAaHUSl UM yTpaThl obecrieunBaeTcst PaboTomaTenem 3a CYeT ero CpeACTB B MOPSIIKE,
YCTaHOBJICHHOM (heZiepaibHBIM 3aKOHOM.

3.2.2.5. PaGoOTHUKM M MX TPEACTaBUTEIN JOJDKHBI ObITh O3HAKOMJIEHBI MO/
pacnucky ¢ mokymeHTamu IlIkoinbl, ycTaHaBIMBAIOIIMMU MOPSAIOK 0OpabOTKU MEpCOHATBHBIX
JTAHHBIX PaOOTHUKOB, a TaK)Ke 00 MX MpaBax U 00sA3aHHOCTSX B ATOW 00JIaCTH.



3.2.2.6. Bo Bcex cimywasx oTka3 pabOTHHKa OT CBOMX IpaB Ha COXpaHEHHE U
3alIUTy TAHbI HEJCHCTBUTEIICH.

4. Tlepenaua u XpaHeHHe NMEPCOHATBHBIX JaHHBIX

4.1. Ilpm mepenaue mepcOHAIbHBIX JaHHBIX paboTHHMKa aupekTop Llkoabl AomKEeH
COOIOIaTh CIeqyIoNINe TPEOOBAHNS:

4.1.1.He coo0mare mnepcoHaIbHbIC JaHHBIE pPaOOTHUKA TPETbE CTOpoHE Oe3
MUCHMEHHOTO COTJIacHsi Pa0OTHHKA, 33 UCKIIOUEHUEM CITy4aeB, KOTJa 3TO HE0OX0AUMO B LIEISIX
MPEIYNpPEexKICHUS YTPO3bl )KU3HU U 3I0POBBIO paOOTHHKA, a TAKXKE B CIIydasX, YCTAHOBJICHHBIX
(dhenepanbHBIM 3aKOHOM.

4.1.2.He coobmaTh nepcoHaIbHbIC JaHHBIE PA0OTHHKA B KOMMEPYECKHX IEIsIX 0e3 ero
MUCHMEHHOTO coriacus. OOpaboTKa MepCOHATBHBIX JAHHBIX pAOOTHUKOB B LEJSIX MPOIBHKCHUS
TOBapOB, PabOT, YCIYT HA PHIHKE ITyTEM OCYIIECTBIICHHUS MPSIMBIX KOHTAKTOB C MOTEHIHAIEHBIM
MOTPEOUTENIEM C TOMOIIBIO CPEICTB CBS3M JIOIYCKAETCS TOJBKO C €ro MpeaBapUTEeIbLHOTO
COTJIacHsl.

4.1.3.TlpexynpeauTs JHIL, TOJTYYHBIIAX TIEPCOHATBHBIC JaHHBIE pAOOTHHUKA, O TOM, YTO
3TH JaHHBIE MOTYT OBITH HCIIOJIb30BAHBI JIMIIb B IENSAX, JJISI KOTOPBIX OHH COOOIIEHBI, U
TpeOOBaTh OT OTHUX JHI[ MOATBEPXKACHUS TOTO, YTO O5TO TpaBwio cobOmroneHo. Jluma,
MOJIyYUBIIME TEPCOHANbHBIE JaHHbIE PAaOOTHHKA, 00sI3aHBI COONIOJATH PEKUM CEKPETHOCTH
(xor(punennmaneHocTH). JJanHoe [Tonoxenne He pacrpocTpaHseTcs Ha 0OMEH MepcOHATbHBIMU
JAaHHBIMU PAOOTHHUKOB B MOPSIIKE, YCTAHOBJICHHOM (eiepalibHbIMU 3aKOHAMH.

4.1.4.OcymecTBIATh TMepeaavdy TNEPCOHATBHBIX JAHHBIX PAOOTHUKOB B MpeJenax
Opranuzanuy B COOTBETCTBUHU ¢ HacTosimuM [lomoxxennem.

4.1.5.Pa3pemiate IOCTYN K MEPCOHAIBHBIM JIaHHBIM PAOOTHUKOB TOJIBKO CIICIIHAIBHO
YIOJHOMOYEHHBIM JIMILIaM, TIPU 3TOM yKa3aHHbIE JINLA JOJHKHBI UIMETh MPaBO MOJIy4aTh TOJBKO
T€ MEepPCOHANIbHBIE JaHHBIE Pa0OTHHKA, KOTOPbIE HEOOXOIUMBI JJISi BBINOJHEHHUS KOHKPETHOMN
byHKINHA.

4.1.6.He 3ampammuBath HHPOPMALUIO O COCTOSHHHM 370pOBbS paOOTHHMKA, 3a
UCKIIIOYEHHEM TEeX CBEICHHI, KOTOpble OTHOCATCS K BOMPOCY O BO3MOKHOCTH BBITIOJHEHUS
PabOTHUKOM TPYAOBOM (PYHKITHH.

4.1.7.TlepenaBaTh MEpCOHAIBHBIC aHHbIE PaOOTHUKA MPEICTABUTENISIM PAaOOTHUKOB B
nopsiike, ycraHoBieHHOM TK Poccuiickoit ®denepanuu, U orpaHuyuBaTh 3Ty HHPOPMAIUIO
TOJIBKO TEMH IMEPCOHAIBHBIMU JaHHBIMH PaOOTHHKA, KOTOPhIE HEOOXOIMMBI JJISi BBIOJIHEHUS
yKa3aHHBIMH MPEACTABUTEISIMU UX (DYHKIUH.

4.2. XpaHeHHE U UCIOJIb30BaHUE MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB:

4.2.1.TlepcoHasibHBIC JaHHBIC PAOOTHUKOB 00PabATHIBAIOTCS M XPAHATCS B IIIKOJIC.

4.2.2.1lepcoHanbHble JaHHble pPAOOTHUKOB MOTYT OBITh IIOJIyYEHBI, IPOXOIUThH
JanbHEHIy0 00paboTKy U IepeqaBaThCsl Ha XpaHEHHE Kak Ha OyMa)KHBIX HOCHUTENSX, TaK U B
3JIEKTPOHHOM BHJI€ — JIOKAJIbHOM KOMIIBIOTEPHOH CeTH M KOMIbIOTepHOH mporpamme «1C:
3apruiata u KaJapbi».

4.3. Tlpu nonmydeHUH MepCOHATBHBIX TAHHBIX HE OT paOOTHHUKA (32 UCKIIOUEHUEM
Clly4yaeB, €CJIM MEPCOHATIBbHBIE TaHHbIE OBbLIH MTPEJ0CTaBICHbl pab0TOIATEN0 HA OCHOBAHUHU
(benepaabHOro 3aKOHA WM €CIIU TIepCOHANIbHBIE JaHHBIE SBISIOTCS OOIIEI0CTYTHBIMN)
paboToaTens 10 Hayana oOpabOTKH TaKUX MEPCOHAIBHBIX JAaHHBIX 0053aH MPEJOCTaBUTh
paboTHUKY CIeAYIONTYI0 HH()OPMAIIHIO:



— HauMeHOBaHWE ((pamuiivs, WMs, OTYECTBO) M aJpec oIlepaTopa WIH €ro
MPpEACTAaBUTECIIA,

—  1enb 00pabOTKHU MEPCOHANBHBIX JTaHHBIX U €€ MPAaBOBOEC OCHOBAHUE;

—  TpeAroJiaracMbIe MoJIb30BaTeIH EPCOHATBHBIX JaHHBIX;

- yCTaHOBJICHHBIE ~ HacTosmuM  DenepanbHBIM  3aKOHOM — TIpaBa  CyOBeKTa
NEPCOHAJIBHBIX JaHHBIX.

5. JlocTyn K mepcoHaIbHbIM IAaHHBIM PA00OTHUKOB

5.1. IlpaBo nocryna Kk nepcoHajJbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- nupexTop IIkomsr;

- COTPYIHHKH OTJIENa KaJIpoB;

- COTPYJIHHUKHU OyXrajaTepuu;

- cekperaps IIkoner (uHbopmaruss o ¢GaKTUUECKOM MECTE€ MPOKUBAHUS W
KOHTaKTHBIE TeJe(hOHBI paOOTHUKOB);

5.2. Pabotuumk [1Iko0JIBI IMEET TIPABO:

5.2.1.TloxydaTh JOCTYI K CBOWM IE€PCOHAJIBHBIM JaHHBIM M O3HAKOMIICHHE C HUMH,
BKJIIOYAas TMpaBO Ha O€3BO3ME3AHOE TIOJYYCHHE KOMHM JI000M 3amucH, Ccojaepskamein
NepcoHaIbHbIE JaHHbIE paOOTHHUKA.

5.2.2. TpeboBaTh OT IAMPEKTOpa MIKOJBI YTOYHEHHS, WCKIIOYCHUS WM HMCIIPABIICHUS
HEMOJIHBIX, HEBEpHBIX, YCTAPEBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO TOJYYEHHBIX WJIH HeE
SBJIIOIINUX HEOOX0AUMBIMU JUTsl PaboTonaTenst nepcoHaIbHBIX JaHHBIX.

5.2.3.Tlosrydats OT JUPEKTOPA HITKOJIBI

- CBEICHMSI O JIMIAX, KOTOpPhIE MMEIOT JOCTYN K IEPCOHAJIbHBIM JaHHBIM MU
KOTOPBIM MOKET OBITh IPEIOCTABIIEH TAKOW JOCTYTI,

- nepeueHb 00padaThIBa€MbIX MEPCOHATBHBIX TAHHBIX U HICTOYHUK UX MOJTYYCHHUS;

- CpOKH 00pabOTKH MEPCOHANBHBIX JAHHBIX, B TOM YHCIIE CPOKH UX XpaHEHUS;

- CBEICHUSI O TOM, KaKhe IOpUIUYECKHE TIOCIEACTBUS ISl CyObEeKTa MepCOHAIbHBIX
JAHHBIX MOXKET MOBJIeYb 3a 0001 00paboTKa ero NepCoOHAIbHBIX JaHHBIX.

5.2.4. TpeboBarp u3BemeHus aupekropoM IIIKosbl Bcex Jnil, KOTOPBIM paHee ObLIN
COOOIIIEHbI HEBEPHBIC MJIM HETIOJIHbIE MEePCOHAIbHbIE JaHHbBIE, 000 BCEX MPOU3BEACHHBIX B HUX
UCKITIOYCHHSIX, UCTIPABIICHUSX WUJIH TOTIOJTHEHUSIX.

OO6>xanoBaTh B YHNOJHOMOYEHHBIA OpraH MO 3alIUTE MpaB CyOBEKTOB MEPCOHAIBHBIX
JAHHBIX WM B CyA€OHOM TMOPSIKE HElMpaBOMEpHbIC ACUCTBUS WM O€3ICHCTBUS TUPEKTOpa
IIKOJIBI TIPU 00pabOTKE U 3alUTE €ro MEePCOHATBHBIX JaHHBIX.

5.3. KomupoBate u genaTh BHIIUCKU NEPCOHATBHBIX JAHHBIX paOOTHHKA pa3periaercs
HCKITIOYUTENFHO B CITY)KEOHBIX LIEJISIX ¢ MUChMEHHOTO pasperieHus nupektopa [komsr.

5.4. Tlepemaua uH(pOpMaAIMU TpeThel CTOPOHE BO3MOXKHA TOJBKO MPU MHUCHMEHHOM
corjacuu pabOTHHUKOB.

6. OTBeTCTBEHHOCTH 32 HapyILIeHHe HOPM, PeryJMpPYIOIIUX 00padoTKy U 3aLIUTY
NEePCOHAJIBbHBIX JaHHBIX
6.1. PaGotHuku IlIkosbl, BUHOBHBIE B HAPYLICHUH HOPM, PETYIHPYIOMIUX MOJIyYEHUE,
0o0pabOTKy ¥ 3allUTy [EPCOHAIBHBIX JAaHHBIX paOOTHUKA, HECYT JMCHUUIUIMHAPHYIO
aMMHHUCTPATUBHYIO, IPAKIAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ enepanbHBIMH 3aKOHAMH.



6.2. Jupekrop Llkoibl 3a HapylIeHHE HOPM, PEryJIHPYIOIUX MOJydeHne, 00paboTKy
U 3alIuTy MNCPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa, HECCT aIMHUHHUCTPATHUBHYIO OTBCTCTBCHHOCTH
cormacHo cT. 5.27 u 5.39 Koxekca 00 agMHHHUCTpAaTHBHBIX IpaBOHapyIIeHusx Poccuiickoit
@enepanyi, a TaKKe BO3MEIIAeT pabOTHHUKY ymiepO, NPUYUHEHHBIH HEMPaBOMEPHBIM
WCIIOJIb30BaHUEM HMH(POPMAIINH, COJEpIKaIlel TEPCOHANIbHBIE JaHHbIE PAOOTHHUKA.



[Mpunoxenne Nel

COI'JIACHME
HA OBPABOTKY INIEPCOHAJIBHBIX JIAHHBIX
padoTHMKA
A, ,
(®.1.0.)
[IpoxuBaromuii no aapecy:
ITacmopt Ne s BBIJITAHHBII

(kem u Koz20a)

HACTOSIIIMM JIal0 CBOE corjlache Ha o0paboTKy B (HaMMEHOBaHHME W IOPHAMYECKHIl ajpec omeparopa) MOHX

MIEPCOHAJIBHBIX TAHHBIX, K KOTOPBIM OTHOCSITCSL:

—  TacIOpTHBIE JaHHBIE;

—  JaHHBIE cTpaxoBoro CBUIETENbCTBA FOCYAAPCTBEHHOTO IEHCUOHHOT O CTPaXOBaHMUS;

—  JlaHHBIE IOKYMEHTa BOMHCKOro yueta[l];

—  JIOKyMeHTHI 00 00pa3oBaHKH, NTPOPECCHOHATFHON MEPENOrOTOBKE, MOBBIIICHHH KBATH(UKAIINK, CTAKHUPOBKH,
NPUCBOCHUM YYCHOW CTEIIeHH, YYEHOI'O 3BaHHMsI (€CITM TAKOBbIE HMEIOTCS);

—  aHKeTHBIE JaHHbIE, NPEIOCTABICHHbIE MHOIO IIPU MOCTYIUIEHHH Ha paboTy WK B mpouecce padoTsl (B TOM
yucIe - aBToOuorpadusi, cBeieHus: 0 CEMEHHOM TMOJIOKEHNU pabOTHHKA, TepeMeHe GpaMuInK, HaJIMYuy JIeTeil u
WOKTUBCHIICB);

—  JIaHHBIE MHBIX JIOKYMEHTOB, KOTOPBIE C Y4ETOM CHelH(UKN pabOThl U B COOTBETCTBUH C 3aKOHOJATENLCTBOM
Poccuiickoit ®enepannyt JOMKHBI ObITh MPEIbSIBICHH MHOIO NPH 3aKIFOYEHUH TPYJOBOrO JOrOBOpa HJIH B
nepuoJ ero AeHcTBuA[2];

—  JaHHBIE TPYIOBOTO JOI'OBOpA M COIVIALICHUH K HEMY;

—  JJaHHBIE KaJPOBBIX NIPUKA30B O MOEM IIpHEME, IEPEBOAAX, YBOIbHEHHN;

—  JlaHHBIE JTMYHOM KapTouku no ¢popmam T-2 u T-1;

— JaHHBIC JOKYMEHTOB O IIPOXOKICHHMM MHOM aTTecTanuy, coOeceIOBaHMs, IMOBBIIICHUS KBalu(uKaLuy,
PE3yIbTaTOB OLIEHKHU U 00y4eHHMS;

—  ¢ororpadus;

— HHBIE CcBelieHHS 000 MHE, KOTOpble HEOoOXOAMMO (omepaTropy) IS KOPPEKTHOTO JOKYMEHTAIbHOTO
o(hopMIIeHHUS! TPABOOTHOLICHUI MEXIY MHOIO H (OIIepaTopom).

51 naro coriacue Ha UCIOJIb30BAHUE MOMX NEPCOHANBHBIX JAHHBIX B LIENAX:

—  KOPPEKTHOr0 JOKyMEHTAJIbHOTr0 0()OpMIICHHS TPYIOBBIX IPAaBOOTHOLIEHUH MEXAY MHOIO | (OorepaTop);

— olecrieueHus BEIIIOIHEHHSI MHOIO IOJDKHOCTHBIX 00s13aHHOCTEH (TpynoBoit GyHKIMH);

— mpepocraBieHHs uWH(oOpManuMu B rocyAapcTBeHHble opraHbl Poccuiickoit ®enepaimu B MOpsKe,
IIPEAYCMOTPEHHBIM AEHCTBYIOLIMM 3aKOHOAATEIHCTBOM;

—  TpenocraBieHHs HHPOPMALUK B MEIUIUHCKHE YUPEKACHHS, CTPAXOBbIe KOMITAHHH;

— o0ecriedyeHHs IPEOCTABICHUS] MHE COLMAIBHOIO ITAKEeTa.

Hacrosimmee cormacue mpenocTaBisieTcsl Ha OCYLIECTBICHHE JIOOBIX JCHCTBMH B OTHOLICHHM MOUWX
MIEPCOHATBHBIX JAAHHBIX, KOTOPHIE HEOOXOANMBI WM KETAEMBI IS JOCTHKCHUS YKa3aHHBIX BBIIIE LIENCH, BKITIOYas
(6e3 orpanmuenusi) cOOp, CHCTEMATH3alNIO, HAKOIUIGHHE, XpaHEHHe, yTOYHeHHe (OOHOBIICHHE, W3MEHEHHE),
WCTIONB30BaHUe, PaclpocTpaHeHne (B TOM YHCIIE Mepefady TPEThUM JIMIaM — .), 00e3TMInBaHie, OIIOKHPOBaHUE,
TPAaHCTPAaHUYHYIO Mepefady MepCOHAIBHBIX JAaHHBIX, a TAKXKE OCYIIECTBJICHHE JIIOOBIX MHBIX ACHCTBHH C MOMMH
MIEPCOHAIBHBIMU JAHHBIMU, IPEAYCMOTPEHHBIX JEHCTBYIOIHUM 3aKOHOIATENbCTBOM Poccuiickoit denepanuu.

(Omeparop) rapaHTHpyeT, 4TO 00pabOTKa MOMX JHYHBIX ITAHHBIX OCYIIECTBIIIETCSI B COOTBETCTBUHU C
JNEUCTBYIONUM 3aKoHo#aTtenbcTBOM P® u «llomokeHmem o 3ammre MEPCOHANBHBIX MAHHBIX PaOOTHHUKOB
(omepatopa), c KOTOPBIM 5T 03HAKOMJICH () TIPH TPYAOYCTPOUCTBE B (OIEpaTOp).

Hannoe Coriacue AEWCTBYET ¢ MOMEHTa 3aKJIIOYEHHsT MHOIO TpynoBOro orosopa ¢ (OmepaTopom) u JI0
HCTEUEHHUS CPOKOB, YCTAHOBJIEHHBIX AEHCTBYIOLIMM 3aKOHO1aTeNbCTBOM Poccuiickoit denepaiyu.

A monTBepxmato, uto, AaBas Takoe Cornacue, s IEHCTBYIO CBOCH BOJICH M B CBOMX MHTEpECaXx.

Hara: Ioamuce / /

[1] Tompko i BOGHHOOOS3aHHBIX U I, TIOJIEKAIINX MPHU3BIBY HA BOCHHYIO CIIYXKOY.

[2] Hampumep, MeauIMHCKHE 3aKITIOYEHHS, NPU TIPOXOXKIACHHM OOA3ATENBHBIX MPEIBAPUTEIBHBIX U IEPHOTUIECKUX
MEIUIUHCKIX OCMOTPOB H T.J.
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